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1. O01mme moJI0KeHus

1.1. IIpeagmer peryanpoBaHus perjaMeHTa.

PernamMeHT  mpenocTaBieHUsT ~ MYHHUIMNAIBHOM  yCIOyrm  «3ayuci€HUEe B
o0pazoBaTenbHOE YUPEKICHUE) (JJajiee - PerjJaMeHT) - HOpMaTUBHBIN TPABOBOM aKT,
YCTAaHABIMBAIOIINI TMOPSAOK MPEJOCTABICHUS W CTaHAAPT MPEIOCTABICHUS
MYHULUTAIBHON YCITYTH.

PermamenT pa3paboTaH B IENsAX TOBBIIICHUS KadyecTBa MPEAOCTABICHUS U
JOCTYITHOCTH TIPEIOCTABICHUS MYHUIIUMIATBLHON YCIyTH, CO3MaHUS KOMGMOPTHBIX
YCIOBUM JJIi yYaCTHUKOB OTHOIICHHWM, BO3HHMKAIOIIMX MPHU MPEIOCTABICHUU
MYHUIUNAIBHOW YCIIYTH, OINpPEAENIEHUs CPOKOB M IOCIEIOBATEIbHOCTU JEHCTBUN
(aAMUHUCTPATUBHBIX MPONEAYP) MYHUIIUTIATBHBIX YUPEKACHUN, MPETOCTABISIONINX
HayaJlbHOE 00I1Iee, OCHOBHOE 00I11iee, Cpe/iHee 00IIee MyHUITUIIATbHBIM 010 [KETHBIM
o01eoOpaszoBarenbHbIM  yupexkaenueM «Cpemnsisi o01eodpa3oBarenbHas mkosiaa No
40 umenu Kataconosa C.A.» (z1anee - ynoJIJHOMOYEHHBIN OpraH) NMpy MPeJI0CTaBICHUN
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOU (opMe.

1.2. Kpyr 3asButenei.

- rpaxnane Poccuiickoit ®Denepanuu, WHOCTPAHHBIE TpaxaaHe U juia 0e3
TPaXJIaHCTBA, MPOXKUBAIOIMIUM Ha TEPPUTOPUH MYHHUIIMITAIILHOTO 00pa3oBaHMs,
SBJISIFOLIUECS] POJUTEISIMU (3aKOHHBIE MPEICTABUTEIN) JIeTel B BO3pacTe oT 6 JieT 6
MeCSIIIEB MPY 3aUUCIICHUH JETEH B YIIOJIHOMOYEHHBIN OpraH (J1ajee - 3asiBUTENN ).

WNHuTepecs 3asBUTEICH MOTYT NPEACTABIATH GU3HUCCKUE W FOPUINYECKHAEC JTUTA
B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickoit ®epeparuu (manee —
IPEICTaBUTEIN ).

OT uMeHH PU3NYECKUX JIUII 3asIBJICHUS] MOTYT MO1aBaTh:

ponutenu (3aKOHHbBIE MPEICTABUTEIN) HECOBEPIIICHHOJIETHUX B Bo3pacte 10 14
JIET;

OTMEKYHBI HEJICECITOCOOHBIX IPAXK/IaH;

NPEACTABUTENN, JCUCTBYIOIIME B CUJIY [OJIHOMOYMI, OCHOBAaHHBIX Ha
JIOBEPEHHOCTHU WJIM JIOTOBOPE.

OT MMEHM IOPUIUYECKOTO JIMIA 3aBIEHUS MOTYT 10/1aBaTh:

Jauua, AEHCTBYIOIINE B COOTBETCTBUU C 3aKOHOM, MHBIMU MIPABOBBIMHU aKTaMU U
YUYpEIUTEIbHBIMU TOKYMEHTAMU 0€3 T0BEPEHHOCTH.

HecoBepiennonernuii B Bo3pacte oT 14 1o 18 ner Moxer noaars 3asiBJICHUE
CaMOCTOSITENbHO (0€3 coracus 3aKOHHBIX MPEICTaBUTENEH).



[TomrOMOUMS poautenen U YCBIHOBUTEIEH IIOATBEPKAAIOTCSA
CBUJIETENBCTBAMH, BBIJAHHBIMU OpPraHaMH 3alliCH aKTOB IPakK1aHCKOTO COCTOSIHHSI B
coorBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 15.11.1997 No 143-®3 «O06 akTax
IPAXKJAHCKOTO COCTOSIHUS): CBHUJAETEIBCTBO O POXKJIECHUU HECOBEPILEHHOJIETHETO,
CBUJIETEIBCTBO 00 YCHIHOBJICHHH.

[TonHOMOYMST OIEKYHOB HECOBEPIICHHOJETHUX B Bo3pacte a0 14 ner u
HEeeCIOCOOHBIX IPaXKIaH, MOMeYnTEeIe HECOBEPILIEHHOIETHUX B Bo3pacTe oT 14 1o
18 ymeT uiM OrpaHUYEHHBIX CYJOM B JI€€CIIOCOOHOCTH TpaklaH MOJITBEPKIAAIOTCS
COOTBETCTBYIOIIMM JOKYMEHTOM, BBIJaHHBIM OpPTraHOM OIEKH U TOMNEUYUTETHCTBA
(myskt 1 crateum 34, myHkt | crateum 35 TI'paxkpanckoro kogekca Poccuiickoii
Oepneparun) (nanee - 'K PO).

B cnyyae, eciii auily, Hy»KJarOIIEMYCsl B ONEKe (MONEYUTENBCTBE), B TEUEHUE
Mecsilla HEe Ha3HA4YeH OMEKyH (MOMEYUTENb), BHIMOJHEHHE O0A3aHHOCTEH ONEKYHOB
(moreuuTeneil) BpEMEHHO BO3JIaraeTcs Ha OpraH ONEKH W NONEeYUTENbCTBA (MYHKT 1
cratbu 35 'K PD).

HeneecnocoOHbIM MM HE  MOJHOCTBIO  JI€ECHIOCOOHBIM  TIpaKJaHaM,
NOMEIIEHHBIM TMOJ HaA30p B 00pa3oBaTelbHbIE OpraHU3alUd, MEAUIMHCKUE
OpraHu3alliM, OpPraHU3allid, OKAa3bIBAIOIIME  COUMAJIbHBIE  YCIYTd, WIM HHbBIC
OpraHu3alliy, B TOM YHCIIE B OPraHU3aluu JIJIs IETeH-CUPOT U IeTeH, OCTaBIInXCs 6e3
MOTICYCHUSI POJUTENCH, ONMEKYHbl MM IMOMEYUTEeNIM He HazHauyarTcs. McnonHenue
00s13aHHOCTEH OMEKYHOB WJIM MOIMEYUTENeH BO3NaraeTcsl Ha yKa3aHHbIe OpraHu3aluu
(myskrt 4 ctateu 35 'K PO).

1.3. TpeGoBanuss Kk TOPSIAKY HMHPOPMUPOBAHUS O MPEJOCTABICHUH
MYHULUNAIBHON YCITyTH.

1.3.1. Uudopmarust mo BompocaMm MPEeAOCTaBICHUS MYHUIUIIAIBLHON YCIYTH,
CBEJICHUI O X0J1€ MPEAOCTABICHNUS] MyHULIUITAIbHON YCIyTH MPEAOCTABIIAETCA:

cnenuanuctoM MBOY «COII Ne 40» mpu HEMOCPenCTBEHHOM OOpalieHuu
3asButenia B MbBOY «COII Ne 40y wnu nocpeACTBOM Tese(pOHHOM CBSI3H, B TOM YUCIIE
NyTeM pa3MelleHuss Ha O(QUUHUAIBLHOM caiiTe YIOJIHOMOYEHHOTO OpraHa B
UH(OPMAIMOHHO-TEIEKOMMYHUKAaMOHHON ~ cetn  «MuTepuer»  (manee  —
opuumanbHeId caldT mkonsl: sh40.ucoz.ru);

nyTeM pasMenieHuss B (enepasibHOW TOCyIapCTBEHHOM HH(OPMAIMOHHOM
cucteme « Equnbiii moptan rocy1apcTBEHHbIX U MYHULIUNATBHBIX YCIyT (QYHKINN)

(mamee — EIITY), wundopmammonHoit cucrteme KemepoBckoit obnactu mis
MPEIOCTaBICHUSI TOCYAAPCTBEHHBIX M MYHUIIMIAIBHBIX yciIyT (QyHKImii) (manee —
PIITY);

myTeM pa3MenieHus: Ha nHpopMannoHHOM cTeHzie B nmomenieHnn MbOY «COIIl
Ne 40y, B undopmarmoHHbIx MaTepuanax (OpomIopsl, OyKIEThl, TUCTOBKU, TAMSTKH);

nyTeM MyOnuKanuu MHQPOPMAIMOHHBIX MaTEpUajOoB B CPEACTBAX MAacCOBOM
uHbOopMaIuy;

MOCPEACTBOM OTBETOB Ha MHCbMEHHBIE OOpAIICHHUS.

1.3.2. CnpaBoynass uHpoOpmMaluss O MECTOHAXOXACHUH, rpaduke padboThI,
KOHTakTHbIX TenepoHax MBOY «COII Ne 40», anmpece 3JIE€KTPOHHON MOYTHI
YIOJHOMOUYEHHOI'O OpraHa pa3MelleHa Ha O(pUIHUAIBLHOM CaiTe YIMOJIHOMOYEHHOTO
opraHa, B  (eaepaJibHOW  TOCYJapCTBEHHOM  HMH(POPMAIMOHHON  CHUCTEMeE



«DenepanbHBIi peecTp TOCYJAPCTBEHHBIX W MYHHUIMIAIBHBIX YCIyT ((QyHKITUHN)»
(manee — penepanpHbI peecTp), HA EINTY, PIITY.

2. CTaHI[apT npeaocraBJaCHUA MyHHHHHaﬂLHOﬁ YCayru

2.1. HaumeHoBaHNEe MyHUIIMTIAIbHON YCIYTH ««3adKciieHne B 00pa30BaTeIbHOE
YUPEIKICHUED.

2.2. MyHunMnaibHas yciayra npe1oCcTaBiIsieTcsl yIOJTHOMOYEHHBIM OPraHOM.

3asBuTENb BIpPABE MOJATh 3asBJICHHE O 3aUMCIEHWHM B 00pa30BaTEIbHOE
YUPEKJICHHE MOYTOBBIM OTIpaBiieHreM wi ¢ nomouisto EINTY, PIITY (pu Hannuuun
TEXHUYECKON BO3MOKHOCTH).

3amperiaercss TpeOOBATh OT 3asiBUTENISI OCYIIECTBICHUS ACUCTBUN, B TOM YUCIE
COrJlacoBaHUi, HEOOXOAUMBIX IS MOTYYEHUS MYyHHULIUITAIIBHON YCIIYTH U CBSI3aHHBIX
C oOpalleHueM B UWHBIE TOCYJapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO
caMOYIIpaBJIEHUs, OPraHn3aliy, 32 HCKIIOYEHUEM MTOTYUYEHUS YCIYT, BKIIFOUEHHBIX B
NIEPEUYEHb YCIYr, KOTOpBIE SIBJIAIOTCS HEOOXOJMMBIMHU M O0sA3aTEbHBIMU IS
MPEIOCTABIECHUSI MyHULIMIIATBHON YCIYyTH.

2.3. Pe3ynbTaT npenocTaBieHus MyHULIMIIATbHON YCIIyTH.

Pe3ynbpTaToM MyHULIUIAIIBHOM YCITYTH SIBJISIETCS:

3a4MCIICHUE B YIIOJITHOMOYEHHBIN OPraH;

MOTUBHPOBAHHBIN OTKa3 B MPEIOCTABICHUN MyHULIUIAIBHON YCITyTH.

Pesynbrar nmpenoctaBieHus MyHUITUTIATHHOM YCIIYTH MOKET OBITH MOTYYEH:

B YIIOJIHOMOUYEHHOM OpraHe Ha OyMa)KHOM HOCHTEJIE MPU JIMYHOM OOpaIlleHUN;

MOYTOBBIM OTIIPABICHUEM;

Ha EII'Y, PIII'Y (npu Hanuyuu TEXHUYECKOW BO3MOKHOCTH), B TOM YHCIE B
(opMe 3IEKTPOHHOIO JOKYMEHTA, MOJINUCAHHOTO JIEKTPOHHOMN MOIMUCHIO.

2.4. Cpox npenocTaBiaeHUs MyHULIUIIATbHON YCIYyTH.

MakcuManbHbI CPOK IMPENOCTABICHNS MYHMIMIIAIBHOM YCIYI'M COCTAaBJIAET S
JTHEH CO JTHSI PErucTpaly NUCbMEHHOTO 3asiBJICHMUS.

2.5. IlepeueHb HOPMATUBHBIX IPABOBBIX aKTOB, PETYJIUPYIOMIMX PETIOCTaBICHUE
MYHUIUTAIBHONU YCIYTH (C YKa3aHHEM UX PEKBU3UTOB U UICTOYHUKOB O(PHUIIMAIBHOTO
onmyOJIMKOBaHUA), pa3MElIeH Ha OPUIMATBLHOM CalTe YMOJHOMOYEHHOTO OpraHa, B
dbenepansuoM peectpe, Ha EINIY, PIIT'Y.

VY10JIHOMOYEHHBIN OpraH 00eCeYrBaAET Pa3MEIIEHUE U aKTyaJIM3alUI0 IePEUHS
HOPMAaTUBHBIX MPABOBBIX AKTOB, PETYJIUPYIOMIMX MPEIOCTABICHUE MYHUIIMIAIbHON
yCIIyTH, Ha CBOEeM O(QULHUAIBHOM CcaiiTe, a TAaKK€ B COOTBETCTBYIOIEM pasjieie
benepaabrHOTO peecTpa.

2.6. HcuepnbiBaromiuii nepeyeHb JOKYMEHTOB, HEOOXOAUMBIX B COOTBETCTBHH C
3aKOHOJATENbHBIMU WM HWHBIMH HOPMATHBHBIMU MPABOBBIMM  aKTaMHu  JUIsS
IPEI0CTaBICHUS MyHUIIUIATBHOM yCITyTH, YCIYT, HEOOXOIUMBIX U 0053aTEIbHBIX JJIs
[IPEIOCTABIECHUS MyHULUIIATbHON YCIYTH.

2.6.1. HcuepneiBaromuii  mepedyeHb JOKYMEHTOB, HEOOXOJMMBIX  JUIs
MPEIOCTaBIECHUSI MyHULIMIIATBHON YCIYTH.

[IpaBuna npuema rpaxkJaH B YNOJHOMOYEHHBIM Opran uisi oOydeHHus IO
OCHOBHBIM 00111€00pa30BaTENbHBIM MPOrpaMMaM JOJKHBI OOecrieurBaTh MPUEM B



YKa3aHHbIC YIIOJTHOMOYEHHBIE OPTaHbl IPaXK]IaH, KOTOPhIE TPOKUBAIOT HA TEPPUTOPUU
MYHULIMNAIBHOTO OOpa30BaHUsA, 3aKPEIJICHHOM YMpaBieHUEM OOpa3oBaHUs 3a
KOHKPETHBIM YIIOJHOMOYEHHBIM OpPraHOM (Jlajiee - 3aKpeIuieHHass TEPPUTOpHs), U
MMEIOIIUX MPaBO Ha MOJIydyeHHe 001Iero 0opa3oBaHusl.

3asBUTENIb  00f3aH  CaMOCTOATENIBHO  MPEIOCTaBUTh  3asBJICHUE B
YIOJHOMOYEHHBI Opra 1o QopMe corjacHO MNPWIOKEHUI0 | K HacTosemMy
aMUHUACTPATUBHOMY pEIJIaMEHTy NpPU MNPEAbSIBICHUM OpHUITHMHAIA JOKYMEHTAa,
YAOCTOBEPSIOLIETO JIMYHOCTh POUTENS (3aKOHHOTO MPEICTABUTES ), TMO0 OpUTrHHATA
JOKYMEHTA, yIOCTOBEPSIOUIETO JIMYHOCTh MHOCTPAHHOIO TpaXKJIaHWHA W Juua 0e3
rpaxkaaHcTBa B Poccuiickoit ®enepanui B COOTBETCTBUMM €O cratheid 10
®epnepanbHoro 3akoHa or 25.07.2002 Ne 115-®3 «O mnpaBoBOM MOJIOKEHUH
MHOCTpaHHbIX TpaxaaH B Poccuiickon denepamnuu

3asBIEHUE O 3aYMCIICHHH B 00pa30BATEIBHOE YUPEKICHHE TAKKE MOXKET OBbITh
HAIPABJICHO B YIOJTHOMOYEHHBIM OpPTaH IMOYTOBBIM OTIPABJICHHEM WIH B (Gopme
NEeKTpOHHOTO JokymeHTa dyepe3 EIII'Y, PIITY (mpu Hamuuuum TEXHUYECKOUN
BO3MOXKHOCTH), 3asBUTENIO MPEIOCTABIACTCS BO3MOXKHOCTH IOJy4YeHUs OJiaHKa
3asBJIEHUS] B JJIEKTpOoHHOM Buje ¢ momoimisto EINY, PIII'Y (B 3aBucumMoctu OT
BbIOOpA 3asABUTEIIS).

@opMHUpOBaHUE  3amMpoca  OCYILIECTBISIETCA  MOCPEACTBOM  3aIlOJHEHUS
anekTpoHHON (dopmbl 3ampoca Ha EIIIY, PITI'Y (nmpm Haauyuum TEXHUYECKOM
BO3MOXHOCTH) 0€3 HEOOXOIUMOCTH JOTOJHUTENBHON MOJauM 3a1poca B KaKOM-TH00
uHoit ¢dopme, npu srom Ha EII'Y, PIII'Y pasmemarorcs oOpasmbl 3amoJHEHHS
AJIEKTPOHHOM (OPMEI 3arpoca.

B cnyuae, ecnu 3asBieHHME O 3a4MCICHHM B 00pa30BaTEIbHOE YUPEKICHUE
MOAAETCS 4Yepe3 MNPEACTABUTENSl 3asIBUTENSA, TAKXKE MPEJCTABISAETCS JIOKYMEHT,
NOATBEPKAAIOIINNA MTOTHOMOYHMSI HA OCYIIECTBICHUE NEUCTBUI OT UMEHH 3asBUTEIS.
B kadectBe n0KyMeHTa, NOATBEPKAAIOLIECTO IOJHOMOYUS Ha OCYIIECTBICHUE
JNEUCTBUIN OT UMEHU 3asiBUTEIIS, IPE/ICTABUTENb 3asIBUTEIIS BIIPaBE MPEICTABUTD:

0o(OpMIICHHYIO B COOTBETCTBUU C 3aKOHOAATeNbCTBOM Poccuiickoii denepanuu
JIOBEPEHHOCTH (11 (PU3NYECKUX JIULL);

0o(OpMIICHHYIO B COOTBETCTBUU C 3aKOHOAAaTeNbCTBOM Poccuiickoii denepanun
JIOBEPEHHOCTb, 3aBEPEHHYIO NEYAThIO 3asBUTENS] U MOANUCAHHYIO PYKOBOIUTEIEM
3asIBUTENS WIM YIIOJIHOMOYEHHBIM 3TUM PYKOBOJMUTENEM JHUIIOM (JUIs1 FOPUANYECKUX
JIIL);

KOIMIO PEIIEHUs O Ha3HAYeHWH Wik 00 M30paHuu MO0 MpHUKa3 O Ha3HAYCHHUH
¢dbu3HUecKoro nauIa Ha JOJDKHOCTh, B COOTBETCTBHHU C KOTOPBIM Takoe (pU3MUECKOe
JUI0 00J1a/1aeT IPABOM JIEHCTBOBATHh OT UMEHU 3asiBUTEISI 0€3 T0BEPEHHOCTH.

2.6.2. Jlns  moctymieHuss B 00IIEOOpa3OBaTENbHYI)  OpPraHU3aIlUIo
MPEICTABISAIOTCA CIEAYIOIINE TOKYMEHTHI:

2.6.2.1. Ilpm nuuHOM OOpallleHUH 3asBUTENb O0053aH CaMOCTOSITEIBHO
OpEeAOCTaBUTh K 3asBICHUIO (COTJIAaCHO TMPUJIOKEHUI0O 1 K  HacTosueMy
aIMUHUCTPATUBHOMY PETJIAMEHTY) CIACAYIONUE JOKYMEHTHI:

- poauTeNny (3aKOHHbBIE TPEACTABUTEIIN) ACTEH, MPOKUBAIOIINX HA 3aKPETUICHHOM
TEPPUTOPUH, JJISI 3aUUCIICHUS peOeHKa B IEPBIN KJI1ACC IOMOJTHUTEIBHO MPEIBSBIISIOT
OpUTHHAJ CBHUJIETEIBCTBA O POXKICHUU peOEHKA WM JIOKYMEHT, MOJTBEPKIAIOIIHIMA



POJICTBO 3asBUTENISI, CBUJICTEILCTBO O PETHCTPAlUU peOCHKA M0 MECTY >KUTEIIbCTBA
WIM 10 MeCTy mnpeObIBaHUSI Ha 3aKPEIUICHHOM TEPPUTOPUM WU JOKYMEHT,
COJICp KaIllUM CBEJIEHUSI O PETUCTpallUd peOCHKA M0 MECTY KUTEIbCTBA UJIU TIO MECTY
npeObIBaHUS HA 3aKPETNICHHOW TEPPUTOPUH;

- poauTenu (3aKOHHbIE TIPEACTABUTENN) JACTEH, HE TMPONKUBAKOIIUX HaA
3aKpEIUICHHOW TEPPUTOPHUM, JOMOTHUTEIBHO MPEABABISIOT CBUACTEIBCTBO O
POXKJIEHUU PEOCHKaA;

- poauTtenu (3aKOHHBIE MPEACTaBUTENN) JETEH, SIBISIOUUXCS MHOCTPAHHBIMU
rpaxkjaaHaMud WM JMOaMu 0e3 TpaXkIaHCTBa, JOMOJHUTENbHO MPEIbSIBISIOT
JOKYMEHT, MOJITBEPKIAI0IINI POJICTBO 3aABUTENS (MM 3aKOHHOCTb MPE/ICTABICHUS
npaB peOeHKa), U JIOKYMEHT, TOJITBEP KON MPaBO 3asgBUTEINS HAa MPEObIBAHNE B
Poccuiickon @enepanum.

WNHocTpaHHble rpaxkaaHe v Jidila 0€3 rpaXaaHCTBA BCE JIOKYMEHTHI TPEACTABISIOT
Ha PYCCKOM SI3bIKE HJIM BMECTE C 3aBEPEHHBIM B YCTAHOBJIEHHOM IMOPSJIKE IEPEBOJIOM
Ha PYCCKHH SA3BIK.

- arTecTaT 00 OCHOBHOM o0I1ieM oOpa3zoBaHuu (11 AeTel, moctynaromux B 10
KJ1acc).

Konuu npeabsaBisieMbIX MpyU MpUeMe JOKYMEHTOB XpaHATCS B 00pa30BaTelIbHBIX
OpraHu3alusgx Ha Bpemsi 00ydeHus: peOeHKa.

Pogutenu (3akOHHBIE TPENCTABUTENIM) JETEH MMEIOT MpaBO IO CBOEMY
YCMOTPEHUIO MPEJICTABIATH APYTUE TOKYMEHTHI.

2.6.2.2. Ilpy mNOYTOBOM HANpABICHUU W HAIPABICHUH TOCPEICTBOM
UH(OPMAITMOHHO-TEICKOMMYHHUKAIIMOHHOW  cetn  «VHTepHEeT» K  3asABICHUIO
(cormacHo MpUIOXKEHUI0O | K HacTosimeMy aJIMUHUCTPATUBHOMY pErJIaMEHTY)
3asIBUTEIIb MPEIOCTABIIAET CAMOCTOSITENBHO CIEAYIOIINE JOKYMEHTHI:

- KOmWio (CKaHUPOBAHHOE H300pAKEHHE MPHU AJIECKTPOHHOM OTIIPABIICHUH )
CBUJETEICTBA O POXKICHWUU PEOCHKA WIJIM WHOTO JOKYMEHTA, IMOATBEPKIAOIICTO
pOACTBO 3asBUTENs (M)l JieTed, mocrynammmx B 1 Kiacc), CBUAETENbCTBA O
perucTpanuu pedeHKa MO MECTy JKHUTEJIbCTBA WM IO MECTy IMpeObIBaHUS Ha
3aKpEIJICHHON TEPPUTOPUHU WK TOKYMEHTA, COJEPKAIIETO CBEJCHUS O PETUCTPALIUU
pebeHKa MO0 MECTY JKHUTEJIbCTBA WIM IO MECTy NpeObIBaHUS Ha 3aKperieHHOU
TEPPUTOPHH;

poauTenu (3aKOHHBIE TMPEACTABUTENN) JETEH, SBISIOMIUXCA WHOCTPAHHBIMU
rpakaaHaMu WM JIMIIAMU 0€3 TpaKJaHCTBa, MPEABSBISIIOT KOMUIO (CKAHUPOBAaHHOE
M300paKEHUE TIPU DSJEKTPOHHOM OTMHPABICHUH) JOKYMEHTA, MOATBEPKIAOIIETO
POJICTBO 3asiBUTENS (MM 3aKOHHOCThH TPEICTABICHUS MpaB peOeHKa), U TIOKYMEHT,
MOATBEP KON TTPaBo 3asBUTENs HA TpeObiBanue B Poccuiickoit deneparuy;

KOMUIO (CKAHUPOBAHHOE M300paKEHUE MTPH AIEKTPOHHOM OTIPABICHUH ) THYHOTO
nena (Kpome AeTel, nocTynaromux B 1 kimacce);

KOMHUIO (CKaHMPOBAHHOE H300pAKEHHE TMPU HJIEKTPOHHOM OTIPABJICHUN)
BEJIOMOCTH 00 YCIIEBAEMOCTH IO YE€TBEPTSAM TEKYIIEro y4eOHOTO T0/1a M BEJOMOCTH O
TEKyIIe YCIIEeBa€MOCTH B HE3aKOHUYCHHOM YETBEPTH, 3aBEPECHHBIC I[1€YATHIO
00pa30BaTEIBLHOIO YUPEKICHUS, M3 KOTOPOTO YYalluics BBIOBLT (IJis JETeH,
MPUOBIBAIOIINX B TEUCHHUE YU€OHOI0 rojia);

KOMUIO (CKaHMPOBAaHHOE W300paKEHHE TIPU DIIEKTPOHHOM  OTIPABICHUM)



aTTecTara 00 OCHOBHOM 00IIIeM 00pa3oBaHUM (IJIs1 IeTei, mocTymnarmux B 10 kmacc).

Ponurenu (3akOoHHBIE TMPEICTAaBUTEIM) JI€T€M HMEIOT IMPaBO IO CBOEMY
YCMOTPEHUIO MPEICTABIATh IPYTUE TOKYMEHTHI.

2.7. YNOJIHOMOYEHHBIH OpraH He BIpaBe TpeOOBaTh OT 3asBUTENSI WU €ro
NpEACTaBUTEIIA:

NPE/ICTaBIICHUS JOKYMEHTOB M MH(POpPMAlMU WM OCYIIECTBJICHMS NEUCTBUIA,
MPEACTABICHUE WJIH OCYLIECTBICHUE KOTOPBIX HE MPEIYCMOTPEHO HOPMATHUBHBIMU
IIPAaBOBBIMH aKTaMH, PETYJIUPYIOUIMMU OTHOILIECHUS, BO3HHUKAIOIIME B CBS3U C
NPEAOCTABICHUEM MYHUIUITAJBbHON YCIYTH;

MPEACTABICHUS] JOKYMEHTOB H HH(OpMAIMK, KOTOpPhIE HAXOMITCS B
pacHoOpsi)KEHUH OPraHoB, MPENOCTABISIONINX T'OCYJIapCTBEHHBIE YCIYTd, OpPraHOB,
NPEAOCTABISAIOMNX MYHHUIIMIAIbHBIE YCIYTHM, WHBIX TOCYJApCTBEHHBIX OPraHoB,
OpraHoB MECTHOTO CaMOYIpaBieHUs JUOO MOABEJOMCTBEHHBIX T'OCY/IapCTBEHHBIM
OopraHaM WM OpraHaM MECTHOI'O0 CaMOYyMpaBJEHUs OpraHu3alui, y4acTBYIOIIHUX B
NpEeAOCTaBJICHUA MYHMIIMIAIBHON YCIYrd, B COOTBETCTBUM C HOPMATUBHBIMU
npaBoBbIMU akTamu Poccurickonn denepanyy, HOpPMAaTUBHBIMU IIPABOBBIMU aKTaMHU
KemepoBckoii obnactu - Kyszbacca, MyHUIUMNAIbHBIMM IPABOBBIMH aKTAMH, 32
UCKJIIOYEHUEM JOKYMEHTOB, MPETyCMOTPEHHBIX 4YacThio 6 ctathu 7 denepanbHOro
3akoHa ot 27.07.2010 No 210-d3 «O6 opraHuzanuud MOpeaoCTaBICHUS
rOCyJJapCTBEHHBIX M MYHULHNAIBHBIX yciyr» (nainee - denepanbHOro 3akOHa OT
27.07.2010 Ne 210-d3) nepedeHb TOKYMEHTOB;

OCYIIIECTBJICHUS JCHCTBHM, B TOM YHCJIE COTJIACOBAHHWM, HEOOXOIMMBIX IS
MOJIYYCHUS] MYHUIIMIAJILHOW YCIYTH U CBSI3aHHBIX C OOpallleHneM B UHBIC
roCyJIJapCTBEHHbIE OpraHbl, OpraHbl MECTHOTO CaMOYIIPaBJICHMs, OpraHU3allldd, 3a
UCKIIIOUCHHUEM TIOJYYeHHUs YCIyr € TOJyYeHUS JOKYMEHTOB U HWHGOpMAIINH,
MPEJOCTABISIEMbIX B PE3YyJbTaTe MPENOCTABICHUS TaKUX YCIYr, BKIIOUYEHHBIX B
[lepedenp ycCiyr, KOTOpBIE SBISIFOTCS HEOOXOIWMBIMH W OOSI3aTEIBHBIMH IS
MPEAOCTaBICHUS MYHHUIUIIATBHBIX YCIIYT;

NpeACTaBICHUs] JOKYMEHTOB M WH(OpMaiuu, OTCyTCTBHE U (WJIM)
HEJIOCTOBEPHOCTh KOTOPHIX HE YKA3bIBAJIIUCH MPHU MEPBOHAYATILHOM OTKAa3€ B MPUEME
JIOKYMEHTOB, HEOOXOIUMBIX JIJIsl MPEIOCTABICHUSI MYHUIUINIAILHON YCIyTH, JIHOO B
MPEAOCTABICHNN MYHHUIIMNIATBHOMN YCIIYTH, 32 UCKIIOUYEHUEM CIIEIYIOIIHNX CITy4acB:

- U3MEHEHHE TpeOOBAHMI HOPMATHBHBIX TPABOBBIX AaKTOB, KaCAOIIMXCS
MPEAOCTABICHU MyHULIUIIAJIBHON YCIIyTH, TOCJIE IEPBOHAYATILHOM I10JJa4YH 3as1BJICHUS
O MPEIOCTABICHUN MYHUIIUIIAIbHON YCIIYTH;

- HaJTU4#e OMMOOK B 3asBJICHUH O MPEIOCTABICHUU MYHHUIIUIAIBHONU yCIYTH H
JIOKYMEHTaX, MOJAHHBIX 3asgBUTEJIEM IIOCJIE MEPBOHAYAJIBLHOIO OTKa3a B IIpPUEME
JIOKyMEHTOB, HEOOXOAUMBIX JUIsI TIPEIOCTABICHUS MYHUIIMITAIILHON YCIyTH, J100 B
NPEAOCTaBJICHUA MYHUIIMNAIBHON YCIYyIM M HE BKIIOYEHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JJOKYMEHTOB;

- ICTEYEHHUE CPOKa JIEUCTBHS JOKYMEHTOB WJIM M3MEHECHHE WH(OpMAIUU MOCIIe
MEepPBOHAYATILHOIO 0TKAa3a B MPUEME JIOKYMEHTOB, HEOOXOAUMBIX ISl PEIOCTABIICHUS
MYHULIMTATBHON YCIIyTH, JIUOO B MPEOCTABICHUN MYHUITUTIAILHON YCITYTH.

2.8. McuepnbiBaromuii nepeueHb OCHOBAHUM 711 OTKa3a B PUEME JOKYMEHTOB,
HEOOXOAUMBIX JIJIsl TPEAOCTABICHNS MYHULIUIIATLHON YCIYTH.



OcHoBanusiMM JUisi OTKa3a B MOpHEME JIOKYMEHTOB, HEOOXOJUMBIX IS
MpEeAOCTaBICHUS MYHUITUNIATBLHON YCIYTH SBIISIIOTCS:

HEIMpEeAbIBICHUE 3asgBUTENEM JOKYMEHTa, YIOCTOBEPAIOMIEr0 JUYHOCTD,
noJiHOMouMsl (A1 MpeacTaBUTENsl) Ha  oOpallleHHe 3a  [PeJOCTaBICHHEM
MYHULIUTIAIBHOU YCITYTH;

NpelOCTaBJICHUE  JIOKYMEHTOB,  COJIEp)KAlllUX  HMCHOPABICHUS,  OIIMOKH,
IPOTUBOPEUMBBIEC CBEJICHHUS, 3a4€PKHYThIE CII0BA, HEPA30OPUMBOE HAMKMCAHUE TEKCTOB
U HUHbIE HEOTOBOPEHHBIE HCIPABJIECHUSA, HE IO3BOJISIOLIME CHEJIaTh OJHO3HAYHBIN
BBIBO/I O MOJIJIMHHOCTH TOKYMEHTOB;

MPEOCTaBIECHUE 3asBUTEJIEM HEMOJIHOrO NAaKeTa JOKYMEHTOB;

HECOOTBETCTBUE MPEICTABICHHOTO JOKyMEHTa TpeOOBaHUSM, MPEIbIBISIEMbIM
3aKOHOAATeNnbCTBOM Pocculickon denepanuy U peraiaMeHToM;

3asiBJICHHE HE COJEPKUT MOANHCH W yKa3zaHud (aMHIIMKA, UMEHH, OTYECTBa
3asIBUTEIIS.

2.9. HcuepnblBatrouuid MepeuyeHb OCHOBAHUU [ MPUOCTAHOBIICHHS U (WJIN)
OTKa3a B MPEJOCTABICHUH MYHULIUIIAILHON YCIYTH.

[IpuocraHoBieHne W OTKa3 B IMPEAOCTABICHUA MYHUUUNAIBHOM YCIyru
3aKOHOaTeNbCTBOM Poccuiickon @denepanuu He peayCMOTPEHBI.

OcHoBaHMEM U1 0TKa3a B NPEIOCTABICHUN MYHUIUIIAJBbHON YCIIYTH SIBISETCS
OTCYTCTBHE B YIIOJIHOMOYEHHOM OpraHe CBOOOJIHBIX MECT, 32 UCKIIOUYEHUEM CIIy4aes,
MIPEAYCMOTPEHHBIX YacTsIMU 5 U 6 ctatbu 67 u cratbeil 88 denepanbHOro 3aK0Ha OT
29.12.2012 Ne 273-®3 «O06 ob6pazoBanuu B Poccuiickoii Denepanum.

B cnydae oTkaza, yIOJTHOMOYEHHBIM OpraH HalpaBiA€T  3asBUTEIIO
MOTHUBHpOBaHHOe (00OCHOBaHHOE) yBenomiieHne o0 otkaze. Hampasienue
yBEIOMJIEHHSI 00 OTKa3e OCYILIECTBIISIETCS MOCPEIACTBOM AJIEKTPOHHOW MOYTHI, IO
MOYTOBOMY ajapecy u/wiu ¢ wucnonszoBanueM EIII'Y, PITY (npu wHanuuum
TEXHUYECKUX BO3MOXKHOCTEW) CIIOCOOOM YKa3aHHBIM 3asIBUTEIIEM.

2.10. Ilepedyenn ycayr, HEOOXOAMUMBIX M OOSI3aTEIBHBIX IS TPEIOCTABICHUS
MYHULIMNQIBHON YCIAyTH, B TOM YHCII€ CBEACHUS O JOKYMEHTE (JOKYMEHTax),
BbIJ]JaBa€MOM (BBIJJaBAEMbIX) OpraHU3AIUsMU, YYaCTBYIOUIMMHU B MPEIOCTaBICHUU
MYHULMUIIAJIIbHON YCIIYTH.

VYcayru, KoOTOpble SBJISIOTCS HEOOXOAMMBIMM M 00S3aT€NbHBIMU IS
MPEAOCTABIEHUS MYHHIUIIAJIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Ilopsinok, pa3Mep U OCHOBAHUS B3UMaHUsI TOCYAapCTBEHHON NMOIUIUHBI WU
MHOM IIJIaThI 32 IPEAOCTABICHUE MYHHIIUIIAIbHON YCIIYTH.

[IpenocraBnenre MyHUITUTIATBHON YCIYTH OCYIIECTBIISETCS OECIUIATHO.

2.12. Tlopsiok, pa3Mep 1 OCHOBAHMS B3UMaHUs IJ1aThl 32 IPEJOCTABIECHUE YCIIYT,
HEOOXOJMMBIX M 00s3aTeIbHBIX JMJIA MPEAOCTABICHUS MYHHUIMNAIBHOU YCIYTH,
BKJIIOYAsi UH(POPMAIMIO O METOJIMKAaX pacueTa pa3mMepa TaKoM IJIaThl.

Yenyru, KOTOpbIE —SIBISIIOTCS  HEOOXOAUMBIMU U OOSI3aTE€NbHBIMU  JIJIS
MpEeAOCTaBICHUS MYHHUIIUNIATLHON YCIYTH, OTCYTCTBYIOT.

2.13. MakcuMmanbHbId CPOK OXHJAHUA B O4Y€pend MpU MOoJade 3ampoca O
MPEIOCTABIEHUN MyHUIIMNIATBHOM YCIYTH , YCIYTH OpraHu3alliy, Y4acTBYIOIIEH B ee
IPEIOCTABIECHUHU, U TMPU MOJYYEHUH pe3yJibTaTa MPEAOCTABICHUS TAKUX YCIyT HE
JIOJKEH MPEBBIIATH 15 MUHYT.



2.14. Cpok W MOPSAOK PETUCTPALMU 3amnpoca 3asBUTENS O NPEAOCTABICHUU
MYHHIUIIAIBHOMN YCIIYTH, YCIYTH OPTaHU3allH, YYACTBYIOIIECH B €€ MPEACTABICHUN, B
TOM YHCJIE B AJIEKTPOHHOH (hopme.

3asBieHUE, MPEACTABICHHOE 3asBUTENIEM JMYHO JIMOO €ro MpeacTaBUTEIIEM,
PETUCTPUPYETCS B YCTAHOBJIEHHOM IOPSAJAKE B YIIOJTHOMOUYEHHOM OpPraHe B TeUeHHUe |
pabouero JHs C AaThl MOCTYIJICHUSI TAKOTO 3asiBJICHUSI.

3asBieHue, mocTynuBIiee B 3aeKTpoHHoi Gpopme Ha ETITY, PIITY (npu Hanmmaun
TEXHUYECKOM BO3MOXHOCTH), PErUCTPUPYETCS B  YCTAHOBJICHHOM  TOpPSJIKE
YIOJIHOMOYEHHBIM OpPraHOM B JE€Hb €ro INOCTYIUIEHHS B CIy4ae OTCYTCTBUS
aBToMaTthueckoil peructpauuu 3anpocos Ha EIII'Y, PIII'Y. 3asBnenue, nocrynusiiee
B Hepabouee BpeMsi, peTUCTPUPYETCS B TIEPBBIN pabouunii JEHb.

2.15. TpeGoBaHUs K TOMEMICHUSIM, B KOTOPBIX MTPEAOCTABIISACTCA MyHHUITUTIATbHAS
yCIIyra, K 3ajly OXWIAHHs, MECTaM JJIs 3alOJHEHMS 3alpOCOB O IPEAOCTABICHUU
MYHUITUTIATBHON yCIIyTH, HHPOPMAITMOHHBIM CTEHIaM C 00pa3iiaMy UX 3al0JIHCHUS U
NePEYHEM JIOKYMEHTOB, HEOOXOAMUMBIX JJIsl TPEIOCTABICHUS MYHUIIUITAILHON YCITYTH,
B TOM YHCJIE K 00ECHEUYECHUIO JOCTYMHOCTH JJIi MHBAJIHUJIOB YKAa3aHHBIX OOBEKTOB B
COOTBETCTBMHM C 3aKOHOAATeIbCTBOM Poccuiickon denepanuu 0 COUUAIBHOMN 3aUTE
VHBAJINJIOB.

2.15.1. IlomeunieHuss yNOJHOMOYEHHOIO OpraHa s IPEJOCTABIICHHUS
MYHHUIMIIAIBHON YCIIyTH pa3MELIatoTCs Ha BTOPOM dTaxke 31aHud. [lepensukenue no
MOMEILIEHHM YITIOJJHOMOYEHHOTO OPraHa, B KOTOPBIX POBOAUTCS MPUEM 3asIBICHUS U
JOKYMEHTOB, HE [JOJDKHO CO3[aBaTh 3aTPyJHEHHHA I JIMI C OTrPAaHUYEHHBIMU
BO3MOXHOCTSIMU 3[I0POBBSI.

CrienmanucTbl YINOJIHOMOUYEHHOTO OpraHa o0O0s3aHbl OCYLIECTBIATh MpPUEM
3asBUTEJIEN HA MEPBOM 3Ta)e, €CIU MO COCTOSHHIO 310POBBS 3aBUTEIb HE MOXKET
NOJIHATHCS 10 JIECTHULIE.

Ha teppuropumn, mnpuneraromeid K 34aHUIO YIHOJHOMOYEHHOIO Oprasa,
OpraHU3yITCS MECTa JJIs MAPKOBKU aBTOTPAHCIOPTHBIX CPEACTB, B TOM YKCIIE MECTA
JUIsl  TapKOBKA  aBTOTPAHCHOPTHBIX  CPEACTB  MHBANMAOB  (HE  MEHee
10 npoueHTOB MECT, HO HE MEHEE OHOTO MECTa), TOCTYII 3asiBUTENECH K TAPKOBOYHBIM
MECTaM SIBJIIETCS OECIIATHBIM.

[TomemeHue ynoJHOMOYEHHOTO OpTaHa JJisl MpueMa 3asBUTENeH 00opymyeTcs
nH()OPMAITMOHHBIMUA CTEHIAMH, Ha KOTOPBIX pa3Mmeniaercs (opma 3asBiIeHUS C
o0pa3lioM ee 3amojJHEHUsT ¢ TEePeUYeHb JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABICHUSI MyHUITUTIATLHON YCIYTH.

[Tomemnienusi, B KOTOPBIX OCYIIECTBISIOTCS JEUCTBUS TO MPEAOCTABICHUIO
MYHUITUTIATPHOW YCIyTH, OOECIIEUMBAIOTCS KOMITHIOTEPAMH, CPEICTBAMH CBSI3H,
BKJIFOYAsl JOCTYIT K MH(POPMAIMOHHO - TEJIEKOMMYHUKAIIMOHHON cetn «MHTEepHeTY,
OPTTEXHHUKOW, KAHIEISIPCKUMU  TPUHANICKHOCTSIMHU, HHOOPMAIIMOHHBIMUA U
CIPAaBOYHBIMHU MaTepHuajlaMy, HarJsIIHOW WH(pOpMAINUel, CTYJIbSIMH W CTOJIAMH,
CPEICTBAMH TIOKAPOTYIICHUS W OIOBEHICHUS O BO3HUKHOBCHHHM YPE3BBIYAHON
CUTYAIIMH, JOCTYIIOM K PETHOHAIBHOW CHCTEME MEKBEIOMCTBEHHOI'O 3JICKTPOHHOTO
B3aMMOJCHCTBHsI, a Takke oOecrneynBacTcs JOCTYMHOCTh [UJISi HMHBAIUAOB K



YKa3aHHbIM TOMEUIEHUSIM B COOTBETCTBUHM C 3aKOHOJATEJIBCTBOM Poccuiickoi
denepalu 0 COLMAIBHON 3alIUTE UHBAIHUJIOB.

3an oXujaaHus, MecTa JUIs 3alloJIHEHUs 3alpoCcOB U TMpUeMa 3asBUTENCH
000pYAYIOTCS CTYJIBSIMHU U (UJIU) CKAMBSIMHU.

Nudopmarimonnsle Matepualibl, MpeJHa3HAYEHHbIE MJi1 WHOOPMUPOBAHUS
3asBUTEJIEN O MOPSAJIKE NPEAOCTABIEHUS MYHHIIUMIIAIBHON yCIYTd, pa3MelatoTcs Ha
MH(OPMAIIMOHHBIX CTEHAaX, PACIIONIOKEHHBIX B MECTax, 00€CIIEUNBAIOIINX HOCTYM K
HUM 3agBUTENICH, U OOHOBJISIOTCSA IPU U3MEHEHUH JACHCTBYIONIETr0 3aKOHOaTeNIbCTBA,
PETYJIMPYIOLIETO MPEAOCTABICHUE MyHULIUIIAIBHOW YCIIYTH, U CIPABOYHBIX CBEACHUM.

NudopmarnimoHHbie CTEHIBI JAODKHBI PACIONIaraThCs B MECTE, OCTYITHOM JIJIst
pocMoTpa (B TOM YHCIIE TIPU OOJIBIIIOM KOJUYECTBE TTOCETUTEIEH ).

2.15.2. Ins oGecriedeHUs] JOCTYIHOCTH TOJYYECHHS MYHHUIIUMAIBHOW YCIYTH
MaJOMOOWJIbHBIMU TPYIIaMU HACEJIICHUS 3JaHUSl U COOPYXKEHHUs, B KOTOPBIX
OKa3bIBACTCA yCIIyra, OOOPYAYIOTCS COTJIACHO HOPMATHUBHBIM  TPEOOBAHUSM,
yTBEpXKACHHBIM TpukazoMm Munctpos Poccum ot 14.11.2016 Ne 798/mp «O6
ytBepxkaeHnu CII59.13330 «CHull 35-01-2001 JocTynmHOCTH 34aHUIN U COOPYKEHUI
JUIS MAJTIOMOOMIIBHBIX TPYIIIT HACCIICHUSI»Y.

B kabunHere mno mnpueMy MaJOMOOWJBHBIX TPYIIl HACEJICHUS UMEeTCs
MEIUIMHCKAsl ~anTeyka, TMuTheBas Bojaa. llpu HEOOXOIMMOCTH COTPYIHUK
YIIOJIHOMOYEHHOI'O OpraHa, OCYILIECTBIISIIOIIUA IPUEM, MOXKET BbI3BATh KapeETy
HEOTJIOKHON CKOPOU ITOMOIIU.

[Tpu oOpareHny rpakIaHuHa C HApYIMEHUAMH (QYHKIIMA OTIOPHO-/IBUTATEIHHOTO
anmapara paOOTHUKH YIOJTHOMOYEHHOTO OpraHa MNpeANpUHUMAIOT CJEeAyIoIIne
JICUCTBHUA:

OTKPBIBAIOT BXOJHYIO JBEPh M IMOMOTAIOT TPakKIAHUHY OCCHPENsITCTBEHHO
MOCETUTh 3J]aHHE YIOJHOMOYEHHOTO OpraHa, a TakKXe 3apaHee MPEeAyNpekJIaioT O
CYILIECTBYIOIIUX Oapbepax B 3/JaHUH;

BBISICHSIIOT 11€J1b BU3UTA TPAXKJaHUHA U COMTPOBOXK/IAIOT €r0 B KAOUHET 110 IpUEMY
3asIBJICHUSI; TOMOTAIOT TPaXKJJaHUHY CECTh Ha CTYJI WM PACMOJaraloT KPeCa0-KOJISICKY
y CTOJIa HAMPOTHUB CHEIUATUCTA, OCYIIECTRIISIONIETO TPUEM;

COTPYJHUK YIOJHOMOYEHHOI'O OpraHa, OCYIIECTBISIONIUNA MpUEM, MPUHUMACT
rpaKJIaHMHA BHE OYEPEAH, KOHCYJIbTUPYET, OCYIIECTBISECT NPHUEM 3asABJICHUS C
HEOOXOJAMMBIMUA JIOKyYMEHTaMH, OKa3bIBa€T TIOMOIIb B 3alOJHEHUU OJIAHKOB,
KOIHUPYET JOKYMEHTBI;

[0 OKOHYaHWUU TNPEAOCTABICHUS MYHHUIMNAIBHONW YCIYIM COTPYIHUK
YIOJIHOMOYEHHOT'O OpraHa, OCYIIECTBISIONINI TPUEM, TIOMOTaeT IPaKIaHUHY BBIUTH
(BpI€XaTh) M3 KaOMHETA, OTKPHIBAET ABEPH, COIPOBOXKIAACT IPakIaHWHA JI0 BHIX0OJIA U3
31aHUS, U TIOMOTAET MOKUHYTh 3[aHUE; MEepPEeJacT I'pakJaHUHA COMPOBOXKIAIOIIEMY
JIUILY WIH TI0 €T0 >KEJIAHUIO BBI3BIBAET aBTOTPAHCIIOPT U OKA3bIBAET COJACICTBUE MPHU
€ro MOCaJIKE.

I[Ipu  oOpameHun  TpaxaaH ¢  HEAOCTaTKAaMH  3pCHHS  PAOOTHHKHU
YIIOJITHOMOYEHHOT'0 OpraHa npeAnpUHUMAIOT CIEAYIOIINE ACHCTBUS:

COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIONIUNA MpUEM, MIPUHUMACT
rpaXJIaHHa BHE OuYepeIu, ITOMOTaeT COPUEHTHUPOBATHCS, CECTh Ha CTYII,
KOHCYJIbTUPYET, BCIyX IPOYMUTHIBAET JAOKYMEHTBHl W Jajieeé M0 HEOOXOIUMOCTH



IPOU3BOAMT MX BblAauy. IIpu oOmeHun ¢ rpaxJaaHMHOM C HEAOCTAaTKaMHU 3pPEHHUS
HEO0OXO0MMO 00IAThCSI HEMOCPEACTBEHHO C HUM CaMHM, a HE C COIPOBOXKIAIOIIUM
ero JuIoM, B Oece/ie MoiIb30BaThCd OOBIYHON pa3rOBOPHOM JIEKCHKOM, B MOMEIEHUN
HE CJIETyeT OTXOJIUTh OT HEro 0€3 MpeynpeKIeHuUs;

COTPYJHMK YIOJHOMOYEHHOIO OpraHa OKa3blBaeT IOMOILb B 3alOJHEHUH
OJaHKOB, KOIUPYET HEOOXOAMMbIE JOKYMEHTHl. [l moamucaHus 3asBiICHUS
IOJIBOAMT JIUCT K aBTOPYUKE IpaskJaHUHA, IOMOraeT COPUEHTUPOBATHCS U MOANNCATD
Onank. IIpy HEOOXOAMMOCTH BBLAAIOTCS MAMSITKU Ul CIA0OBHUISALIMX C KPYIHBIM
mpudTOoM;

[0 OKOHYaHUM IPEJOCTABJICHHUS MYHULHUIIAJIBHON  YCIYTM  COTPYIHHUK
YIOJIHOMOYEHHOI'O OpraHa, OCYLIECTBIISAIOIINI ITPUEM, IOMOTAET TPaXAaHUHY BCTATh
CO CTyJla, BBIUTHM M3 KaOMHETa, OTKPBHIBACT JBEPH, COMPOBOXKIACT IpaKAaHWHA K
BBIXOJy M3 3/1aHUs, U MPOBOXKAET HA YJIMILY, 3apaHee MPEAyNpeIuB MOCETUTENS O
CYILIECTBYIOIUX Oapbepax B 3AaHHUH, IIEPEeIaeT IPakTaHUHA COMPOBOXKIAIOLIEMY JTUILY
WIH 110 €r0 KEJIAHHUIO BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu oOpameHnu rpakjaHuHa ¢ 1ePeKTaMu ciiyxa padOTHUKH YIIOTHOMOYEHHOTO
opraHa npearnpuHUMAIOT CIEAYIOIHe TeHCTBUS:

COTPYJHHMK YNOJHOMOYEHHOTO OpraHa, OCYLIECTBISIOIIMN MPUEM TpaxkiaH C
HapylIEeHUEM cllyXa, oOpallaercss HEMOCPEICTBEHHO K HEMY, CIPALIMBAET O LEJIU
BU3UTA U JJA€T KOHCYJbTALMIO Pa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM pEYH, NPU ITOM
CMOTPHUT B JIULO ITOCETUTENS, TOBOPUT SICHO, CJIOBA JIOTIOJIHSET MOHATHBIMU XKECTAMH,
BO3MOXXHO OOIIEHHE B MUCHMEHHOU (opme MO0 yepe3 MepeBOIYMKA KECTOBOTO
A3bIKa (CypIONEepEeBOIUNKA);

COTPYJHMK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBIIAIOIIMI NpPHUEM, OKa3bIBACT
IIOMOIIIb U COJCIHCTBHUE B 3alIOJIHEHUN OJIAHKOB 3asBJICHUM, KOMUPYET HEOOXOIUMBbIE
JOKYMEHTBHI.

2.16. Ilokazarenu JOCTYITHOCTH U Ka4€CTBAa MyHULMITAJIbHON YCIYTH.

2.16.1. OCHOBHBIMHM NOKa3aTEIsIMU JOCTYITHOCTH M KadyecTBa MPEIOCTaBICHUS
MYHUIUNAIbHON YCIYTH SIBISIOTCA:

PacnoioKEHHOCTh MOMEILEHUN YIOJTHOMOYEHHOTO OpraHa, ImpeJIHa3HAaueHHBIX
JUISL TIPEIOCTABIEHUS MYHHMIMNAIBHOM YCIYTH, B 30HE JOCTYNHOCTH K OCHOBHBIM
TPAHCIIOPTHBIM MAarucCTpassiM;

CTENEHb MH(POPMUPOBAHHOCTH 3asfBUTEISL O MOPAIKE MPEJOCTABICHUS
MYHHULIUINAIBHOW YCIYrH (JOCTYNHOCTh MH(pOpPMAlUMU O MYHMLIMIAIBHOW YCIyTe,
BO3MOYKHOCTh BBIOOpA criocoba moxyueHus napopmaiun);

BO3MOXHOCTh BbIOOpa 3asBuTeNneM (opM oOpalieHuss 3a TMOJy4YeHHUEM
MYHUIIUIIAIBHON yCITyTH;

JOCTYIHOCTh OOpalieHusl 3a NMPeA0CTaBICHUEM MYHHUIMNAIbLHONW yCIyTd, B TOM
YHUCIIe IS JIUL ¢ OTPAHUYEHHBIMU BO3MOKHOCTSMH 3710POBBS;

CBOEBPEMEHHOCTh ITPEAOCTABIECHUS MYHHUIIMIAIBHON YCIYTU B COOTBETCTBUH CO
CTaHAAPTOM €€ MPEIOCTaBICHHUS;

COOJIIOJIEHNE CPOKOB IMPEAOCTABICHUS MYHUUUIAIBHOM YCIYyrM MU CPOKOB
BBINIOJIHEHUS aJIMUHUCTPATUBHBIX MPOLEAYP NPHU NPEIOCTaBICHUH MyHUIUIATbHOM
YCIIyTH;

BO3MOKHOCTb ~ IIOJyueHUss  HMHpOpManmMM O  XOA€  MPEJOCTaBICHUS



MYHULUTNAIBHOU YCITYTH;

OTCYTCTBHE OOOCHOBAHHBIX ajlo0 CO CTOPOHBI 3asBUTENS MO pe3yJibTaTaM
NPEeAOCTaBICHUS MYHUITUTIATLHON yCIIyTH;

OTKPBITBIM JOCTYN [JIsl 3asBUTENEH K HWHPOpMaMU O TOPSAKE U CpoKax
IPENIOCTAaBICHUS MYHUUUIAIBHON YCIyru, TNOpsAIKe O0XKaJloBaHUS JIEUCTBUIMA
(Oe3meiicTBUS) YIIOJIHOMOYEHHOTO OpraHa, PyKOBOJMUTENS YIIOJTHOMOYEHHOTO OpraHa
a100 crienuaIucTa yrnoaIHOMOYEHHOTO OpraHa;

HaJIM4Me HEOOXOAMMOr0 U  JOCTAaTOYHOTO  KOJMYECTBA  CHEIHUAIMCTOB
YIIOJIHOMOYEHHOIO OpraHa, a TakKXe IMOMEIICHUN YIOJHOMOYEHHOTO OpraHa, B
KOTOPBIX OCYIIECTBISETCS MPUEM 3aABJICHUN U JOKYMEHTOB OT 3asIBUTEJICH.

2.16.2. YIOJTHOMOYEHHBIMU OpraHaMH OOECIIeUYMBACTCS CO3/IlaHNe WHBAIUIAM U
WHBIM MaJOMOOWIBHBIM TPYyMIaM HaCeJICHUsS CICAYIOIIMX YCIOBHH JOCTYIMHOCTH
MYHULIUNAIBHON YCIYIM B COOTBETCTBUU C TpPeOOBAHUSIMU, YCTAaHOBJICHHBIMHU
3aKOHOJATEIbHBIMU U UHBIMA HOPMATUBHBIMU ITPABOBBIMU AKTAMU:

OKa3aHue MHBAJIUJAM MOMOIIU, HEOOXOAUMOM ISl MOJYyUYEeHUS B JOCTYITHOM ISt
HUX (opMe HH(POpMAIIUU O TpaBUJIaX MPEIOCTABICHUS MYHUIMIIAILHONU YCIIyTH, B
TOM uucie 00 opopMIECHUN HEOOXOIUMBIX ISl MOTYUYEHUSI MYHUIIUIAIBHONU yCIyTH
JIOKYMEHTOB, O COBEPIICHUM UMM JPYyrUX HEOOXOAUMBIX JUIsi TMOJy4eHUs
MYHULMIIAJIIBHOW YCIIYTH JEUCTBUM;

NPEAOCTABIEHUE MYHULMNAIBHON YCIyrM WHBaJuMIaM [0 CIyXy, MpH
HEOOXOJMMOCTH, C HCHOJB30BAHUEM PYCCKOTO KECTOBOTO SI3bIKA, BKIIIOYAS
o0ecrieueHune A0Mycka B IOMEIICHUE CypI0TIepeBOIUNKA, TU(PIOCYPAONEPEBOIUNKA;

OKa3aHWE TIOMOIIM WHBAJIHUJIAM B TIPEOJIOJICHUH OaphepoB, MEMIAIOIINX
MOJIYYEHUIO MyHULIUTTAIBHOW YCITyTH HapaBHE C JPYTUMH JIUIIAMHU.

2.16.3. Ilpu mpenocTaBIE€HUH MYHULIUNAIBHON YCIYIM B3aUMOJCICTBUE
3asIBUTEJISI CO CIEUATNCTOM YIIOJTHOMOYEHHOIO OpraHa OCYILECTBISETCS PU IMYHOM
oOpalleHuu 3assBUTEJS:

JUTS TIOMy4YeHUsT WH(OPMAITUU TI0 BOMPOCAM MPEAOCTABICHUS MYHUIIATATLHON
YCIIyTH;

JUISl TIO/Ta4U 3asIBJICHUS U JJOKYMEHTOB;

JUTSl TIOJTy4eHust tHGOpPMAIIMU O X0J1€ MPEOCTaBICHUS] MyHUITUIIAIbHON YCIYTH;

JUISl TIOJIyYEHUS pe3yJIbTaTa MPeI0CTaBICHUS MyHULIUIIAIBHON YCITYTH.

[IpoaoKUTENBHOCTh  B3aUMOJACHCTBUS  3asBUTENS  CO  CIIELIUATMCTOM
YIIOJIHOMOYEHHOI'O OpraHa He MOXET IPEBbIIATh 15 MUHYT.

2.17. Hubie TpeboOBaHMS, B TOM YHCJIE€ YYUTHIBAIOIINE OCOOECHHOCTH
NPEAOCTaBICHNUS MYHULMNAIBHON YCIYyTH MO 3KCTEPPUTOPUATIBHOMY MPUHLHUIYY M
0COOEHHOCTH MPE0CTABICHNUS] MYHUIIUITAILHON YCITYTH B AJIEKTPOHHOM (hopme.

2.17.1. 3asButenp BIpaBe OOPATUTHCS 3a MPEAOCTABICHUEM MYHUIUTIATHHOM
yCIYyrM W MOJaTh JOKYMEHTBHI, YKa3aHHble B MyHKTe 2.6 HACTOSIIEro
aMUHUCTPATUBHOTO pErJIaMeHTa, IMpPU HAIUYUM TEXHUYECKOM BO3MOMXKHOCTH B
anexkTpoHHOM Popme uepes EINT'Y, PIIT'Y (nipu Hanu4uu T€XHUYECKON BO3MOKHOCTH )
C HCIOJIb30BAHMEM DJICKTPOHHBIX JOKYMEHTOB, TMOAMUCAHHBIX 3JIEKTPOHHOM
MOJNKCHIO B COOTBETCTBUU ¢ TpeboBaHusiMu DenepanbHoro 3akona ot 06.04.2011 Ne
63-D3 «O0 2eKTPOHHOU MOHUCH.

Y1nonHOMOYEHHBIH oOpraH oOecneyrBaeT HHPOPMHUPOBAHUE 3asgBUTENEH O



BO3MOKHOCTH MOJIy4eHUsI MyHHULIMNAIbHOM yciyru uepes EITY, PIIT'Y.

OoOpamenne 3a ycayron uepes EIIIY, PIIIY ocymectBisercs myTem
3aMoOJIHCHUST MHTEpPaKTUBHOM ¢opmbl  3asBiieHus (popMupoBaHus 3ampoca o
IPEIOCTAaBICHUN MYHULMIAIBHON YCIYTH, COAEpPKAaHUE KOTOPOr0 COOTBETCTBYET
TpeOOBaHUSIM (POPMBI 3asBJICHUS, YCTAHOBJIEHHON HACTOSAIIMM aAMUHUCTPATHUBHBIM
periiameHToM) (manee - 3amnpoc). OOpalieHue 3asBUTENs B yIOJIHOMOYEHHBINH OpraH
yKa3aHHBIM CIOCOOOM OO0ECIEeYMBAET BO3MOXKHOCTh HAMPABICHUS W TOTYyYECHHUS
OJIHO3HAYHOM M KOH(PHUACHIHATbHON HHPOPMALMKM, a TaKkkKe MPOMEKYTOUYHBIX
COOOIIEHU M OTBETHOM HMH(pOpPMALUU B DJIEKTPOHHOM BHJIE€ C HCIIOJIb30BAHUEM
IEKTPOHHOM IOANUCH B IOPSJKE, MPELyCMOTPEHHOM 3aKOHOIATEIbCTBOM
Poccuiickon @enepanum.

2.17.2. Tlpu npenocTaBlieHUd MYHUIUTIATBHOW YCIYTH B DJEKTPOHHOU (hopme
nocpenctsoM EINY, PIITY (nmpu Hanuuuu TEXHUYECKOW BO3MOKHOCTH) 3asSBUTEIIIO
o0ecreunBaeTcs:

MOJIy4YeHUE HH(POPMALIMH O TOPSAJKE U CPOKaAX MPEAOCTABICHUS] MyHULIUIIAIbLHON
YCIYTH;

3aMMchb Ha MpPUEM B YIOJIHOMOYEHHBIM OpraH i MOJa4yu 3asBICHHUS U
JIOKYMEHTOB;

dbopmMHpoOBaHUE 3aMpoca;

IPUEM U PETUCTPALUS YIIOJIHOMOYEHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;

NOJIyYEHHUE PE3YJIbTaTa MPEIOCTABICHHUS MyHULIUIIAIBHOW YCIIYTH;

MIOJIyYEHHUE CBEACHUI O X0JI€ BBIIIOJIHEHHUS 3a1IPOCa;

OCYILIECTBJICHUE OIIEHKHU KauyeCcTBa MPEJI0CTaBICHUSI MyHULIMIAIBHON YCIIyTH;

nocynedHoe (BHecyneOHOe) o0ajJoBaHUE PEIICHUN U JeHcTBUi (Oe3aeiHCTBHSA)
YHOJHOMOYEHHOTO OpraHa, pPYKOBOJAMTENIS YIOJIHOMOYEHHOrO opraHa Jinbo
CHEUAIKNCTA YIIOJJHOMOYEHHOTO OPraHa.

2.17.3. Ilpu dopMupoBaHuM 3ampoca B HIEKTPOHHOM Bujae (MpU HATUIUHU
TEXHUYECKON BO3MOKHOCTH) 3aIBUTEINIIO 00ECIIEYNBACTCS:

BO3MOXHOCTh KONHUPOBAaHUS M COXPAHEHMs 3alpoca M HHBIX JOKYMEHTOB,
HEOOXOAMMBIX JJIs1 IPEAOCTABIECHUS YCIYTH;

BO3MOKHOCTh T€4aTH Ha OyMaKHOM HOCHUTEJE KOIUU SJIEKTPOHHOU (POpMBbI
3ampoca;

COXpaHEHUE paHEE BBEACHHBIX B AJIEKTPOHHYIO (POpMy 3arpoca 3HAUYCHHH B
1000 MOMEHT M0 >KEJaHUIO I0JIb30BaTelid, B TOM YHWCJIE MPU BO3HUKHOBEHHH
olIMOOK BBOJA M BO3BpaTe AJIs MOBTOPHOTO BBOJA 3HAYEHUI B 3JIEKTPOHHYIO (hopmy
3anpoca;

3aroJHEHUE TOJeH JIEKTPOHHOM (OopMBI 3ampoca J0 Havalla BBOJA CBEIACHUI
3asBUTEJIEM C HCIIOJIb30BAHUEM CBEACHMH, pa3MELIEHHBIX B (enepanbHOil
rocyiapcTBeHHON mH(opManmoHHoi cucreMme «Enunas cucrema uaeHTUPUKALINU U
ayTeHTUPUKauuu B  MHQpaACTpyKType, obOecrneunBarouieili  HMHPOPMALHUOHHO-
TEXHOJIOTHUECKOE B3aUMOJICHCTBHE MH(POPMAIIMOHHBIX CHCTEM, HCIOIb3yEeMbIX IS
MPEIOCTaBIEHUS TOCYTaPCTBEHHBIX U MyHUIIUMTIATBHBIX YCIYT B 3JIEKTPOHHOU hopmey
(manee - eauHas cucTeMa UACHTU(UKAIMM M ayTeHTU(UKAIUU), U CBEJICHHUI,
onybnukoBanHbix Ha EITIY, PIII'Y, B w4acTu, Kacaromeicss CBeJCHUH,
OTCYTCTBYIOLIUX B €IMHON CUCTEME UACHTU(PUKALIMY U ayTEHTU(UKAITIY;


consultantplus://offline/ref=427FA0631EE1A368C883FD5AB50BF4340D5E9EB34D745C10B555CE66BCCC2BE14D9D9966D20DEAE6aAyBH

BO3MOKHOCTH BEPHYTHCS Ha JTFO0O0M U3 3TAIOB 3aIOTHEHUS JICKTPOHHON (POPMBI
3ampoca 0e3 moTepu paHee BBEACHHOW HHPOpMAINK;

BO3MOKHOCTh nocryna 3aaBurens Ha EITIY, PIII'Y k paHee momaHHbIM UM
3aIpocam.

[Ipu HampaByiieHMH 3ampoca UCIOIB3YETCA MPOCTask ICKTPOHHAS MOANUCH, IPU
YCJIOBUH, YTO JINYHOCTH 3asIBUTEIIS] YCTAHOBIICHA MPU AKTUBAILIMY YUYETHOM 3aIUCH.

3anpoc W WHBIE JOKYMEHTBHI, HEOOXOAWMBbIe Il  TNPEJOCTaBICHUS
MYHULMIIAJIBHOW YCIYTH, IMOJAMNUCAHHBIE MPOCTOW JJIEKTPOHHOM TMOANHUCHIO U
MOJIAHHBIC 3asIBUTEJIEM, IPU3HAIOTCS PABHO3HAYHBIMHU 3aIIPOCY U UHBIM JTOKYMEHTAM,
MOANMCAHHBIM COOCTBEHHOPYYHOW TIOJIMKMCHIO M TPEJCTABICHHBIM Ha OyMaKHOM
HOCHUTEIIE.

Y0 ITHOMOYEHHBIM OpraH 00ecriedrMBaeT MPUEM JOKYMEHTOB, HEOOXOIUMBIX IS
NpEAOCTaBICHUS MYHULMOAIBHOM  yCIyrd, MW perucrpanuio 3ampoca 0e3
HEOOXOJIMMOCTH TOBTOPHOI'O TMPEJCTABIICHUS 3asBUTEIEM TaKUX JIOKYMEHTOB Ha
OyMa)XHOM HOCHTEJIE, €CIi WHOE HE YCTAHOBJICHO (QenepaibHbIMU 3aKOHAMU U
IPUHMMAEMbIMA B COOTBETCTBUM € HUMHM aktamu IIpaBurensctBa Poccuiickon
®enepanuu, 3akoHamu KemepoBckoil obnactu - Kysz0acca m npuHHMaeMbIMH B
cooTBeTCTBMM ¢ HUMHM akTamu [IpaButenscTBa KemepoBckoii obsactu - Ky3bacca.

[IpenocraBieHne MYHULMIIAJIBHOW YCIYTH HAQYMHAETCS C MOMEHTA NpUEMa U
perucTpaIyu yrnojJHOMOYEHHBIM OPTaHOM JJIEKTPOHHBIX TOKYMEHTOB, HEOOXOMMBIX
JUTA TIPEOCTABIICHUS YCITYTH

3. Cocras, 0C/1e10BATEJILHOCTh U CPOKH BbITIOJTHEHUSA
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUS K MOPAAKY
HX BBINOJTHEHHS, B TOM YHCJI€ 0COOEHHOCTH BbINOJHEHHS
aIMMHUCTPATHBHBIX MPOLEAYP B JIeKTPOHHOH (popme

3.1. IlpenocraBneHne MyHULMIIAIBHOM YCIYyTH BKJIIOYAET B ce0sl CIEAYIOIIME
aAMUHHCTPATUBHBIE IPOLIEAYPHI:

IIPUEM W PETUCTpALMS 3asBJICHUS M JOKYMEHTOB Ha IPEIOCTaBICHUE
MYHULUNAIBHON YCIIYTH;

OPUHATHE pELIeHHs O 3a4MCIeHUM Wi o0 OTKa3e B 3a4UCICHUM B
YIIOJIJHOMOUYEHHBIN OpraH;

HaIIpaBJICHUE OTBETA 3asBUTEIIIO.

3.1.1. Ilpuem u peructpaums 3asBJICHHS U JOKYMEHTOB Ha IPEJOCTABICHHE
MYHUIUNAIBHON yCIIyTH.

OcHoBaHueM JUIs Hayaja IPEJOCTaBICHUS MYHHULMIIAIBHON YCIYTH SIBJISETCS
JUYHOE OOpalleHHue 3asBUTENs WIM NPEICTaBUTENS B YINOJIHOMOYEHHBIM OpraH c
3asBJICHHEM 110 (pOpME, COTJIACHO MPUIIOKEHUIO | HACTOSALIEr0 aIMUHUCTPATUBHOIO
peraaMeHTa U HeoOXOIMMBIMU JTOKYMEHTaMU; MOCTYIUICHHE 3asBJICHHUS W KOIMIA
JOKYMEHTOB TOYTOBBIM OTHPAaBICHUEM; B AIeKTpoHHOU dopme uepe3 EII'Y, PIIT'Y
(MpY HATMYKUK TEXHUYECKON BO3MOXKHOCTH).

3.1.1.1. Ilpm nuyHOM OOpallleHUH 3asBUTENS] B YIOJHOMOYEHHBIH Oprat
CIIEHIHAJINCT YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHBIM 3a IPUEM H BbIIAYYy
JOKYMEHTOB:



YCTaHABIMBAaET  JIMYHOCTh  3asBUTENS]  HA  OCHOBAaHUU  JIOKYMEHTa,
YAOCTOBEPSIOIIETO €r0 JUYHOCTh, IPEACTABUTENSA 3aiABUTENSA - HAa OCHOBAaHUU
JOKYMEHTOB, YJIOCTOBEPSIIONIMX €ro JUYHOCTh M TOJHOMOYMS (B CJIydyae €ro
oOpartieHus);

IIPOBEPSET CPOK JEUCTBUSA JTOKYMEHTA, YJOCTOBEPAIOLIETO €ro JUYHOCTh M
COOTBETCTBHE JAHHBIX JOKYMEHTa, YJIOCTOBEPSIOUIETO JINYHOCTb, JaHHBIM,
YKa3aHHBIM B 3asBJICHUU O 3a4MCJICHUU B YIIOJTHOMOYEHHBIM OpraH U MPUJIOKEHHBIX K
HEMY JIOKYMEHTax.

B xozne npuema JOKyMEHTOB OT 3asBUTEIIS CIELIUAIACT, OTBETCTBEHHBIN 3a IIPUEM
Y BbIJ1a4y JIOKYMEHTOB, yJIOCTOBEPSIETCS, YTO:

TEKCT B 3asBJICHUU O 3aUMCIICHUHM B 0Opa30BaTEIbHOE YUPEXKJECHUE IMOAIAETCs
IIPOYTEHUIO;

B 3a5BJICHUU O 3a4MCIIEHUU B 00pa30BaTEIbHOE YUPEXKICHNUE YKa3aHbl (haMuius,
UM, OTUYECTBO (IOCTEAHEE - TP HAIMYNH) (PU3UYECKOTO JHIA JTUO0 HAUMEHOBAHHE
IOPUTUYECKOTO JTULA;

3asiBJI€HME O 3a4UCICHUHM B O00pa30oBaTENbHOE YUPEKIACHUE MOJMUCAHO
YIOJHOMOYEHHBIM JINLIOM;

MPUIOKEHBI TOKYMEHTbI, HEOOXOAUMbIE ISl IPEIOCTABICHUSI MyHULIUIIAIbHON
YCIIyTH.

Ecnu npencraBieHHbIE KONMM YKa3aHHBIX JIOKYMEHTOB HOTapUalbHO HE
3aBepeHbl (M MX HOTApUAJIbHOE 3aBEPEHUE HE MPEeAyCMOTpPeHO (eaepaabHbIM
3aKOHOM), CIELUAJIUCT, OCYLIECTBISIOIIUN IPUEM JOKYMEHTOB, CPABHUB KOIHMH
JOKYMEHTOB C WX OpWUTMHAJlaMH, BBIMOJHSIET Ha TaKWX KONUSAX HAANUCh 00 uX
COOTBETCTBUM OpUTHHAJIaM, 3aBEpsieT CBOEH MOMAINHUCHIO C YKa3aHHeM (aMuiIuu u
VHULMAJIOB.

IIpy HanM4YMM OCHOBaHUM I OTKa3a B MPHEME TOKYMEHTOB U OCHOBAHUM JUIS
OTKa3a B NPEAOCTABICHUM MYHMIMIIAJBHOM YCIYyTH 3asBUTEIIO  BBIIACTCA
NMCBMEHHBI MOTMBHUPOBAHHBIM OTKa3 B NpPUEME JOKYMEHTOB M 3a4UCICHUU B
YIIOJJHOMOYEHHBIN OpraH.

[lo pe3ynpTraTaM aJMUHUCTPATHUBHOM MpPOUEAYpPHl MO NpPHEMY JOKYMEHTOB
CHEUAIKUCT YIOJTHOMOYEHHOTO OpraHa perucTpupyeT 3asBieHue, GopMupyer JIeso
3asBUTENSI U MEPENaeT €ro JUisl NMPUHATHS PEIICHMsS O 3a4MCICHHHM WIM OTKa3e B
3a4MCJICHUU B YIIOJJHOMOYEHHBII OpPraH.

MakcuMalIbHBIN CPOK BBIIIOJIHEHHS aIMUHUACTPATUBHOMN MPOLEAYPHI IO IPUEMY
U PETUCTpAllMU 3asBJICHUS O 3a4MCICHUU B 00pa3oBaTeNIbHOE YUYPEKACHUE U
IPUIIO’KEHHBIX K HEMY JJOKYMEHTOB cOCTaBisieT 1 pabouuii 1eHb.

Kpurepuil npuHATUS peUIeHUs: IOCTYIUIEHHE WM PETUCTpalUs 3asBICHUS O
3aYUCIICHUU B 00pa30BaTeNIbHOE YUPEXKICHNUE U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraToM agMUHHUCTPATUBHON MPOLEAYPHI SBISETCA NPUEM U PETUCTPALMS
3asIBJICHMS O 3aYMCJIECHUU B 00pa30BaTEIbHOE YUPEXKICHHE U MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Nudopmanus o mnpueme 3asBI€HHS O 3a4UCICHHMM B 00pa3oBaTelbHOE
YUpEXKACHUE U TMPUIOKEHHBIX K HEMY JOKYMEHTOB (DMKCHUPYETCS B YCTaHOBJIECHHOM
NOPSJIKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOI0 JOKYMEHTO00OpOoTa (IIpU HATUYHUU
TEXHUYECKON BO3MOYKHOCTH) YIIOJIHOMOUYEHHOTO OpraHa.



3.1.1.2. Ilpm HampaBlIcHUM 3aABUTEIIEM 3asBJICHUA W JOKYMEHTOB B
YIOJHOMOYEHHBI  OpraH  IOCPEJCTBOM  MOYTOBOM  CBS3M  CHELHUAIHUCT
YIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHBIH 3a IPUEM U BbIJAUy JOKYMEHTOB:

MPOBEPSIET NPABUIBHOCTh AJAPECHOCTH KoppecnoHaeHuuu. Omubo4yHo (HE Mo
aZipecy) NpHUCIAaHHbIE MKHCbMa BO3BPAIIAIOTCS B OPraHU3alMI0 IIOYTOBOM CBSI3U
HEBCKPBITHIMU;

BCKPBIBAET KOHBEPTHI, IIPOBEPSET HAJIMUMWE B HUX 3asBJICHHUS U JOKYMEHTOB,
00513aHHOCTb 110 IIPEJOCTABIEHUIO KOTOPBIX BO3JIOKEHA HA 3asBUTEIIS;

IIPOBEPSIET, UTO 3asiBJICHUE HE UCIOJHEHO KapaHJAalloM, HallMCaHO pa30opyuMBoO,
(damuminu, iMeHa, oT4yecTBa (IIpU HAJTMYUH ), HAUMEHOBAHHE, aJIPeC MECTA JKUTEJIbCTBA,
aZpec MECTOHAXO0XICHMsI, HAIIUCAHBI MOJHOCTBIO, IIOJJIMHHOCTD MOAIUCH 3asBUTEIS
3aCBUETEIILCTBOBAHHOM B YCTAaHOBJIEHHOM 3aKOHOJATEIBCTBOM ITOPSIZIKE;

IIPOBOJIUT MEPBUYHYIO NPOBEPKY MPEICTABICHHBIX KONUN JTOKYMEHTOB, HX
COOTBETCTBUE JIEUCTBYIOIIEMY 3aKOHOJATENbCTBY, a TaKXKE IPOBEPSET, YTO
yKa3aHHbIE KOIIUH 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOIaTE€IbCTBOM HOPSJIKE;

MPOBEPSIET, YTO KOMHUU JOKYMEHTOB HE HMEIOT CEpbE3HBIX MOBPEKICHUH,
HaJIM4YMW€ KOTOPBIX HE I[03BOJSET OJHO3HAYHO HCTOJIKOBaTh HX COJIepKaHUe,
OTCYTCTBYIOT MTOAYUCTKH, PUIIUCKH, 3a4EPKHYTHIE CIIOBA, UCIIPABICHUS.

MaxkcuManbHbIi CPOK BBIIIOJIHEHUS! aIMUHUCTPATUBHOMN MPOLEAYphl IO IPUEMY
U PETUCTpallMU 3asBJICHUS O 3a4KMCIEHUU B 00pa30BaTEIIbHOE YUPEKICHHE W
IPUIIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBIIsieT | pabouuii 1eHb.

Kputepuil mpuHATHS pelIeHHs: MOCTYIUIEHHE U PETUCTpalus 3asBICHUS O
3aYUCIIEHUU B 00pa30BaTeNIbHOE YUPEXKICHNUE U MPUIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynbpratoM agMUHUCTPATUBHOW MPOLEAYPHI SBISETCS NMPUEM U PErucTparus
3asBJICHUS O 3aYMCJICHUM B 00pa30BaTEIbHOE YUPEKICHUE U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Wudopmanus o mnpueme 3adBICHUS O 3aUMCICHHMM B 00pa3oBaTelIbHOE
YUpPEXKACHUE U TPHIOKEHHBIX K HEMY JOKYMEHTOB (DMKCUPYETCS B YCTaHOBIEHHOM
NOPSAJIKE, B TOM YUCJIE B CUCTEME 3JIEKTPOHHOIO JOKYMEHTO00OpOoTa (MIpU HAIUYHUU
TEXHUYECKON BO3MOXKHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.1.3. Ilpuem u peructpauus 3asBJICHHUS O 3a4UCICHUU B 0Opa30BaTEIbHOE
YUPEXKJEHUE U TPUIIOKEHHBIX K HEMYy JOKYMEHTOB B (OpME HJIEKTPOHHBIX
JIOKYMEHTOB.

[Ipu HanpaBieHUU 3asBJICHUS O 3aYUCIIEHUH B 00pa30BaTEIbHOE YUPEKACHHUE B
JJIEKTPOHHOM (opme (MpUM HaIMUUKM TEXHUYECKOW BO3MOYKHOCTH) 3asiBUTEIIO
HeoOxomumo 3amonuuth Ha EIIY, PII'Y osnextponHyio ¢opMy 3ampoca Ha
IPEIOCTaBICHUE MYHULUIIATBHON YCIYTH, IPUKPEIUTH K 3aBJICHUIO B AJIEKTPOHHOM
BUJIE JIOKYMEHTBI, HEOOXOJUMbIE JUIsl MPEOCTaBICHHSI MyHULIMIIAIBHON yciyru (pu
HaJIMYUH ).

Ha EIII'Y, PIII'Y pa3memaercss oOpasel 3amoiHEHUs] 3JIEKTPOHHOW (POPMBI
3asiBIIEHUs (3ampoca).

dopMaTHo-JIorHuecKkas MpoBepka CcGHOPMHUPOBAHHOIO 3asBJICHMS (3ampoca)
OCYUIECTBIISIETCS aBTOMATUYECKHU MOCIE 3allOJHEHUS 3asBUTENIEM KaXKJ0T0 U3 MoJieh
ANEKTPOHHON (Gopmbl 3anpoca. [Ipu BBISIBIEHWH HEKOPPEKTHO 3aMOJIHEHHOI'O MOJIS
3JIEKTPOHHOM (OpPMBI 3ampoca 3asiBUTENb YBEAOMIISIETCS O XapaKTepe BbISBICHHOU



OIMOKM M MOPSJIKE €€ YCTPAHECHHS MOCPEICTBOM HHGOPMAIMOHHOIO COOOILECHUS
HETMOCPEICTBEHHO B 3JIEKTPOHHOM opme 3ampoca.

Cneuuannct, OTBETCTBEHHBIM 3a TPUEM U BbIIa4y JOKYMEHTOB, IpH
MOCTYIICHUY 3asIBJICHUS U JIOKYMEHTOB B 3JICKTPOHHOM BU/IE:

MPOBEPSICT AJIEKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMITBIOTEPHBIX
BHUPYCOB U UCKXXEHHOU MH(OpMaIuy;

PETUCTPUPYET TOKYMEHTHI B YCTAHOBJIEHHOM IOPSJAKE, B TOM YHCIIE B CUCTEME
AJIEKTPOHHOTO JOKYMEHTO00O0poTa (MpU HAIWYUU TEXHUYECKOW BO3MOMXKHOCTH)
YIIOJITHOMOYEHHOT'O OpraHa;

dbopMuUpyeT U HaIpaBJIsIeT 3asIBUTEIIO AJICKTPOHHOE yBeaoMiieHue yepes EINTY,
PIII'Y o mosyyeHuM U pErucTpalv OT 3asiBUTENS 3asdBJI€HUs (3ampoca) U KOMUi
JIOKYMEHTOB, B CJIy4yae OTCYTCTBHSI TEXHUYECKOW BO3MOYKHOCTH aBTOMATUYECKOIO
yBenomieHnuns 3assurens yepes EIIIY, PIITY;

HaNpapJsieT NOCTYNUBIINHN MTAKET JOKYMEHTOB B AJIEKTPOHHOM BHJIE€ HAYAJIbHUKY
YIIOJJHOMOYEHHOT'O OpraHa.

MaxkcumanbHbIi CPOK BBITTOJTHEHHS aAMUHUCTPATUBHOW MPOLEAYPHI MO MPUEMY
U pErucTpanuu 3asBJICHUS O 3a4UCICHUM B 00pa3oBaTeIbHOE YUPEKICHUE U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB B (hOpMe DJIEKTPOHHBIX JOKYMEHTOB COCTaBJIIsET 1
pabouwii 1eHb.

Kpurepnil npuHATHS penieHus: MOCTYIUIEHUE W PETUCTPALMs 3asBICHUS O
3a4MCIICHUU B 00pa30BATENbHOE YUPEKICHUE U TPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpraToM agMUHHUCTPATUBHOM NPOUEAYPHI ABISAETCS NPUEM U PETUCTPALIUS
3asIBJICHHS O 3a4UCIICHUU B 00pa30BaTElIbHOE YUPEKICHUE U MPUIOKEHHBIX K HEMY
JIOKYMEHTOB.

Nudopmarus o mnpueme 3asBiICHHS O 3a4UCICHHMH B 00pa3oBaTelbHOE
YUPEKJICHUE U MPUI0KEHHBIX K HEMY JIOKYMEHTOB (DUKCUPYETCS B yCTAHOBJIECHHOM
MOPSIZIKE, B TOM YHCJIE B CHCTEME JJICKTPOHHOTO JOKYMEHTO00OpOoTa (MIPU HATUIHH
TEXHUYECKON BO3MOKHOCTH) YIIOJITHOMOUYEHHOI'O OpraHa.

3.1.2. Ilpunstue pemieHUss O 3aYUCICHUU UM 00 OTKa3e B 3aYUCICHUU B
YIIOJJHOMOYEHHBIN OpraH

OcHoBaHMEM JJIs1 HaYaJIa AJIMUHUCTPATUBHOM MPOLEIYPHI SBIISIETCA MOJyYEHHE
3asIBJICHUS O 3aYMCJICHUH B YIIOJTHOMOYEHHBI OpraH MOCJ€E MPOLEyPbl PETUCTPALINH.

[Ipy npuHATAM penieHus O 3a4YUCICHUM B YINOJHOMOYEHHBIM OpraH,
JOJKHOCTHOE JIMIO YIIOJIHOMOYEHHOT'O OpraHa:

OCYIIECTBIISIET IIPOBEPKY NMPEACTABIECHHBIX 3asBUTEIEM JIOKYMEHTOB Ha MOJHOTY
Y TIPaBUWJIBHOCTD UX O(POPMIICHUS;

U3JIaeT MPUKA3 O 3a4UCIICHUU peOeHKa 3asBUTENS YIIOTHOMOYEHHBIN OpraH, 0o
OTKAa3bIBAET B MPEIOCTABICHUN MYHULMIIAIBHON YCIyTH.

MaxkcumanbHbIN CPOK NOATOTOBKH TPUKA3a O 3aUMCIEHUH HE TOJKEH ITPEBBILIATH
OJHOrOo pabodero [JHA C MOMEHTa pEIIEHHUs O 3aYUCICHUM pebdeHKa B
YIIOJITHOMOYEHHBIN OPTaH.

Kputepuii nOpuHATHS pELICHUS: TPUHATHE PENICHUS O 3a4HMCICHUH B
YIIOJITHOMOYEHHBINA OpTaH MO0 0TKa3 B 3aUMCIICHUHU.

Pe3ynbpTaToM agMUHHCTPATUBHOM MPOUEAYPHI SBISETCA 3auuciieHne peOeHKa B
YIOJIHOMOYEHHBIN opraH JIM0O OTKa3 B 3aUUCICHUU B CIydyasx MpPeryCMOTPEHHBIX



IYHKTOM 2.9 HaCTOAILLEro aAMUHUCTPATUBHOIO PErJIAMEHTA.

3.1.3. HanpaBiieHue oTBeTa 3asIBUTENIO.

OcHoBaHueM I Havyana aJMUHUCTPATUBHOM NPOLEAYPHI SIBISETCS MPUHSITHE
pELIeHHs O 3aYHUCIICHUU B YIIOJIHOMOUYEHHBIN OpraH WA 0TKa3 B 3aYUCIICHUM.

HampaBnenue  oTBeta  3asBUTEIIO OCYUIECTBJISIETCS  CHELUATUCTOM
YIOJHOMOUYEHHOI'O OpTraHa B MUCbMEHHOM hopMe JIMUHO, TI0 TIOUTE, 10 TeaedoHy 00
MOCPEJICTBOM  MH(POPMALIMOHHO-TEIEKOMMYHUKAIIMOHHOW ~ cetu  «MHTepHeT»,
croco0oM, BBIOpaHHBIM 3asIBUTEJIEM.

B ciyuae oTkaza B 3a4MCICHHUM 3aSBUTEII0 HAMNPABISETCA YBEIOMIICHHE C
YKa3aHUEM NPUYHUHBI OTKA3a.

OTBer perucTpupyercs B KHHI€ YueTa UCXOMSIIEN KOpPECIOHIAECHIUH
YIOJIHOMOYEHHOT'O OpraHa.

Kpurepuii npuHSTHS pellieHUs: HAMPaBICHUE 3aABUTEIIO PEIICHUS O 3aUUCICHUU
B YIIOJJHOMOUYEHHBII OpraH 00 OTKa3 B 3a4UCICHUU.

Pe3ynbTaToM aIMUHUCTPATUBHOM MPOLETYPHI SIBISETCS HAITPABICHUE 3asIBUTEITIO
pELIeHHs O 3a4UCIICHUHU B YIIOJIHOMOUYEHHBIN OpraH JI00 OTKa3 B 3aUMCIICHUU.

3.2. Tlopsiok ucHpaBlICHUs JTOMYIIEHHBIX OMEYaTOK M OMIMOOK B BBIJJAHHBIX B
pe3ynbTare NPeJoCTABICHNS] MyHULIMITAIbHON YCIyTH TOKYMEHTaX.

OcHoBanueM Uil Hayajda aJMUHUCTPATUBHOM  NIPOLEAYpHl  SIBISETCA
NpE/CTaBIICHUE 3asBHUTENIEM B YIOJHOMOYEHHBIM OpraH 3asBiieHUs 10 ¢opme
COrJIacCHO MpUJIoKeHHI0 Ne 2 K HACTOSIIEMY aIMUHUCTPATUBHOMY PEIrJIaMEHTY 00
UCIIPABIICHUUN (01115 (]0) 3 u OMEYaTOK B JOKYMEHTaX, BbIJJAHHBIX
B PE3YJIbTATE MPEIOCTABICHHUS MyHULIUITAIIBHOW YCITYTH.

K 3asBneHnIo mMoMHUMO JOKYMEHTOB, SIBIIIFOLIUXCSI OCHOBAaHUEM JJI UCIIPABIICHHUS
OImMOKN (OTeYaTKH), 3asBUTEIh MPUKIIAIBIBACT OPUTHHAT JOKYMEHTa — pe3yJibTara
NpEeAOCTaBICHUS MYHUIIUNIAILHON YCIIYTH Ha OyMaXXHOM HOCUTENE (TIPU HAJTMYHH ).

JIOJ)KHOCTHOE ~ JIMIIO  YIOJHOMOYEHHOI'O  OpraHa, OTBETCTBEHHOE  3a
IPEIOCTaBICHUE MYHUIMOAIBHOW  YCIYTH, paccMaTpUBaeT  3asiBICHHE,
Ipe/ICTaBlIEHHOE (HAIMPAaBJICHHOE) 3asBUTENIEM, U IIPOBOJUT MPOBEPKY YKA3AHHBIX B
3asBJICHUM M JOKYMEHTaX CBEJCHHMM B CpPOK, HE MNPEBBIIAIOIIMNA 2 padouux IHS
C 1IaThl PETUCTPAIMU COOTBETCTBYIOIIETO 3asIBJICHUS.

Kpurepruem npusHsTHS pElIEHUS MO aIMUHHCTPATUBHOW NPOLIEAYPE SIBIACTCS
HaJIM4YMUE WM OTCYTCTBHE TAaKMX OMNEYaTOK W (Win) omuOok. B cimydae BbIsiBIEHUA
JOMYIIEHHBIX ONEYaTOK U (WJIK) OMUOOK B BBIIAaHHBIX B PE3YyJIbTATE MPEAOCTABIICHUS
MYHULMNAIBHON YCIYyTH JOKYMEHTaX JOJKHOCTHOE JIMIO YIIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEJOCTAaBICHUE MYHULUUNAIBHON YCIYTHM, OCYUIECTBIISAET
UCITPaBJICHUE U 3aMEHY YKa3aHHBIX JJOKYMEHTOB B CPOK, HE MPEBBIIIAIONTUN 5 pabouunx
JTHEN C MOMEHTA PErUCTPALlMA COOTBETCTBYIOLIETO 3asBIICHHUS.

B cnydae oTcyTcTBUSI ome4yaToK M (WMJM) OMIMOOK B JIOKYMEHTAaX, BbIJAHHBIX B
pe3ynbTare MPeAOoCTaBICHUS MYHUIMNAIBHOW YCIYyTH, JOHKHOCTHOE —JIMLO
YIOJHOMOUYEHHOI'O OpraHa, OTBETCTBEHHOE 3a MPEJOCTaBICHUE MYyHULHUIAIbHOM
YCIIYTH, MUCBMEHHO COOOIIAeT 3asgBUTEI0 00 OTCYTCTBUU TaKUX OIEUYATOK U (WUJIH)
OLIMOOK B CPOK, HE MpEBbIIIAIOIMN 5 pabouumx JHEH C MOMEHTa perucrpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.



3asiBiieHHEe 00 MCHpaBICHUMU OIIMOOK M OINEYaTOK B JIOKYMEHTaX, BbIJAHHBIX
B pe3yJbTaTe MPEeA0CTABICHUS MyHUIIUITAIIBHOW YCIYTH, MOXET ObITh MPEICTABICHO
3asiBUTEJIEM B 3JIEKTpOHHOU (hopme, B Tom yucie yepes EI'TIY, PIITY (npu Hanuuum
TEXHHUYECKOM BO3MOYKHOCTH).

B cinywyae nomaum Ttakoro 3assieHus uepe3 EI'TIY, PIII'Y wucnpasieHHbIN
JOKYMEHT B D3JIEKTPOHHOM BHUJE WM CKaH JOKYMEHTa Ha OyMa)KHOM HOCHUTEJE,
JOKYMEHT, MHHOPMUPYIOIIUKA 00 MCIpaBICHUM OIMUOKH B BBIJAHHBIX B PE3yJbTaTe
IPEIOCTaBICHUSI TOCYIAapCTBEHHOM YCIYTM JIOKYMEHTax WU YBEIOMJIEHHE 00
OTCYTCTBUM OIIMOKM (OIIMOOK) B BBIJIAHHBIX B pe3yJbTaTe MPEAOCTaBICHUS
rOCyJIapCTBEHHOM YCIYTH TIOKYMEHTAaX, pPa3MeNaeTcs B JIMYHOM KaOMHETE 3asiBUTEIIS
Ha EI'TTY, PIITY.

Pe3ynbTaToM aAMUHUCTPATUBHOUN MPOLIEAYPHI SIBIASETCS Bbllada (HAIpaBIICHUE)
3asBUTEJII0 MCHPABJICHHOIO B3aMEH paHEE BBIJIAHHOTO JIOKYMEHTA, SBJISIOIIETOCS
pe3yJbTaTOM MPEIOCTABICHUS MYHULMNAIBHON YyCIyrd, WM cooOiieHue o0
OTCYTCTBHUH TaKMX OTICYATOK W (MJIH) OITHOOK.

4. (I)OprI KOHTPOJIA 32 MPEeA0CTaAaBJICHUEM MyHI/IIII/IHaJILHOﬁ YCayru

4.1. Tlopsaok OCYIIECTBIEHHUSI TEKYIIEro KOHTPOJS 3a COOJIIOJCHUEM U
VCIIOJTHEHUEM OTBETCTBEHHBIMU JOJDKHOCTHBIMU JIMIIAMU TIOJIOKEHUW HACTOSILIErO
aIMUHHUCTPATUBHOIO pErjJaMeHTa W HWHBIX HOPMATHUBHBIX NIPaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHMS K TIPEIOCTABICHUIO MYHHUIIUTIAIILHON YCIIYTH, a TAKXKe
NPUHATHEM PEIICHUI OTBETCTBEHHBIMU JTUI[AMU.

Texymmii KOHTPOJIb 32 COOJIOIEHUEM U MCTIOJHEHWEM JOKHOCTHBIMU JIMIIAMHU
YIOJIHOMOYEHHOIO OpraHa yd4eTa I[OJOXEHUM JaHHOTO aJMUHUCTPATUBHOTO
perjiaMeHTa ¥ UHBIX HOPMATUBHBIX MTPABOBBIX aKTOB, YCTAHABIMBAIOIIUX TpeOOBaHUS
K TMPEJOCTaBICHUI0 MYHUIMIAIBHOW YCIYTH, a TAKXK€ MPUHATHEM HMHU PEIICHUI
(mamee - TEKyHIMHA KOHTPOJIb JEATENBHOCTH) OCYIIECTBISIET PYKOBOJUTEIND
YIOJHOMOYEHHOTO OpraHa.

Texyuii KOHTPOJIb OCYIIECTBIISETCS IMyTEM MPOBEICHUS POBEPOK COOTIOICHUS
Y UCIIOJIHEHUS JOJDKHOCTHBIMU JIUIIAMH U COTPYJHHKAMH TMOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO pErjaMEHTa W MHBIX HOPMAaTUBHBIX IPABOBBIX AaKTOB,
yCTaHaBJIMBAIOIIUX TPeOOBAaHUA K MPEOCTABICHUIO MyHUIIUNIATBHOW YCITYTH.

4.2. TlopsaoK UM NMEPUOAUYHOCTh OCYILIECTBIICHHUS IUJIAHOBBIX M BHEIJIAHOBBIX
MPOBEPOK MOJIHOTHI M KadyeCTBa MPEAOCTABICHUS MYHULHMNAIBHOW YCIyrd, B TOM
YHUCJe MOPSAOK U (HOPMBI KOHTPOJIA 3a TMOJHOTOM M Ka4eCTBOM IMPEIOCTABIICHUS
MYHULUNAIBHON YCITyTH.

KoHTposib 332 OTHOTON M Ka4e€CTBOM IPEIOCTABICHNUS MyHULIMIIAJBHOW YCIyTU
BKJIIOYAET B ceOsl MPOBEACHUE MTPOBEPOK, BHIABICHUE U YCTPAHEHUE HAPYIICHUI MPaB
3asBUTEJICH, MPUHITHE PEIICHUH U TMOATOTOBKY OTBETOB Ha WX OOpallleHus,
CoJieprKalllie KanoObl Ha elcTBUs (0€3/1eCTBUE) COTPYIHUKOB.

[IpoBepkr MOJHOTHI M KadyecTBAa MPEAOCTABICHUS MYHUIIMIAIBLHON YCIyTH
OCYILIECTBJISIIOTCSI HAa  OCHOBAaHUM  JIOKAJIbHBIX  aKTOB  OpraHa MECTHOIO
CaMOYTIpaBJICHUS.

[IpoBepku MOryT OBbITh IUIAHOBBIMM M  BHEIJIaHOBBIMH. [lopsimok wu



NEePUOAUYHOCTh  IUIAHOBBIX  MPOBEPOK  YCTAHABIMBAIOTCA  PYKOBOAUTEIEM
YIIOJHOMOYEHHOro oprana. [lpu mnpoBepke paccMaTpuUBAKOTCA BCE BOIPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHHIUIIAIBLHON YCIYTH (KOMILIEKCHBIE MPOBEPKH),
WJIU OTJICJIbHBIE BOMPOCHI (TEMAaTUYECKUE TPOBEPKH).

BuennanoBbie mpoBEpKH MPOBOMASTCS AJisl MPOBEPKHU (haKTa YCTPAHECHHS paHeEe
BBISIBJICHHBIX HapylIeHW#, a TakkKe B ciydyae IMOJy4deHHUs >Kajo0 Ha JeicTBUA
(Oe3nmeiicTBue) coTpyaHMKOB. IIpoBepku Takke MNPOBOASTCS MO KOHKPETHOMY
OOpalIeHHIO 3asIBUTEIS.

[leproguYHOCTB OCYIIECTBIEHHUS TIAHOBBIX IPOBEPOK — HE PEIKE OJTHOTO pas3a B
KBapTal.

4.3. OTBETCTBEHHOCTh MYHUIMIAJIBHBIX CIY)KalIUX OpraHa MECTHOTO
CaMOYNpaBJ€HUS W  JOHKHOCTHBIX  JIMI[  MYHHMIMOAIBHBIX  YUPEKICHHI,
YIIOJHOMOYEHHBIX OPraHOM MECTHOTO CaMOYIIPABICHUS Ha IPEIOCTABICHUE
MYHHUIIMIIAJIBHONW YCIyTH, 3a peuleHuss U AecTBus (Oe3aeiicTBHe), MPUHUMAEMBbIC
(ocylIecTBIISIEMBIE) B XO/I€ TPEAOCTABICHUS MYHUIIUNIATLHON YCIIyTH.

[To pe3ymbraTam MNpPOBEPOK B CIIy4ae BBISBICHUS HAPYLIEHUM ITOJIOKEHUU
HACTOSIIEr0 aJMUHUCTPATUBHOTO pErjiaMeHTa W HHBIX HOPMATUBHBIX IPABOBBIX
aKTOB, YCTaHABJIMBAIOIIUX TPEOOBAaHUS K MPETOCTABICHUI0 MYHUITUTIATLHON YCIYTH,
BUHOBHBIE COTPYJAHUKM U JOJDKHOCTHBIE JIMIJAa HECYT OTBETCTBEHHOCTHh B
COOTBETCTBUMU C 3aKOHOJATENILCTBOM Poccuiickoilt @enepaunu.

CoTpyIHUKH, OTBETCTBEHHBIE 3a MPHUEM 3aBJICHUA U JOKYMEHTOB, HECYT
MEPCOHATBLHYIO OTBETCTBEHHOCTh 3a COOJIO/IEHWE CPOKOB W TOpPSAKAa TpHeMa H
perucTpanuu JOKyMEHTOB.

CoTpyaHUKH, OTBETCTBEHHBIE 32 OJATOTOBKY JOKYMEHTOB, HECYT MEPCOHAIbHYIO
OTBETCTBEHHOCTH 32 COOJIIO/IEHNE CPOKOB U MOPSAKA OPOPMIIEHHUS JOKYMEHTOB.

CoTpyAHUKH, OTBETCTBEHHBIC 3a BblJauy (HAIpaBJCHUE) TOKYMEHTOB, HECYT
MEPCOHAIBHYIO OTBETCTBEHHOCTh 3a COOJIOJICHHE TOPSIIKA BbIauyu (HAMpaBJICHUS)
JIOKYMEHTOB.

JIOJDKHOCTHOE — JIMIIO,  TOJIMHUCABIIEE JOKYMEHT, C(HOPMUPOBAHHBIA  TIO
pe3yJibTaTaM MPEIOCTABICHUS MYHUIMIAIBHOW YCIYTHM, HECET IMEePCOHAIBHYIO
OTBETCTBEHHOCTh 3a MPABOMEPHOCTh MPUHSATOTO PEIICHUS U BbIauu (HAIMPaBICHMUS)
TaKOro JJOKyMEHTA JIUILY, TPEeICTaBUBIIEMY (HAIIpaBUBILIEMY) 3asIBJICHUE.

IlepcoHanbHas OTBETCTBEHHOCTh COTPYAHUKOB M  JOJDKHOCTHBIX  JIMI]
3aKpeIIAeTcs B MX JTOJDKHOCTHBIX MHCTPYKIUSX B COOTBETCTBUM C TPEeOOBaHUSIMHU
3akoHoAaTenbcTBa Poccuiickon denepanuu.

4.4. [TonoxxeHus, XxapakTepu3yIoime TpeOOBaHMs K TOPAIKY U (popMaM KOHTPOJIS
3a MPEeJIOCTABIICHUEM MYHULIUIIAIIBHOW YCITYTH, B TOM YKCIIE€ CO CTOPOHBI TPaXKJIaH, X
00bEeIMHEHUHN U OpTraHU3aIlUM.

KonTposns 3a HCHOTHEHHMEM JAAHHOTO AJIMUHUCTPATUBHOTO PETJIAMEHTA CO
CTOPOHBI TPaKJaH, UX OOBEIUHEHUN U OpraHUu3alUi SBISETCS CAMOCTOSITEIbHOM
dbopMOl KOHTPOJII W OCYIIECTBISIETCS IyTEeM HAMpaBICHUS OOpameHuid B
aJIMUHHUCTPALIMIO0 MyHULIMTIAIbHOTO 00pazoBanus Kemeposckoil obnactu - Kysbacca,
a TaKXke MyTeM 00XajJoBaHuUsl IeUcTBUM (0€3eHCTBYS) U PEIICHU, OCYIIECTBIISIEMBIX
(IpUHSATHIX) B XOJ€ UCIIOJIHEHUSI HACTOSIIETO aIMUHUCTPATUBHOTO PErJIaMeHTa.

['paxxnane, ux oObeIUHEHUS W OpraHU3AlMM BIIpaBE HAMPABIATH 3aMEUYaHUs U



IPEUIOKEHNUST 10  YJIYYUIEHUIO KadecTBa W JOCTYIIHOCTH IIPEIOCTABIICHMS
MYHULANAIBHOU YCIIyTH.

S. locyneOHbIi (BHeCY1eOHbIH) NOPSAA0K 00/KaT0BAHNUS PelleHu i
U JeiicTBUIl (0e31elicTBYSI) OPraHa, NpeaoCTABISIONIEr0
MYHHIUNAJIBHYIO yeiayry, M®II, opranuzanuii, a TaKkxe

UX JOJIKHOCTHBIX JIMI, MyHHIHMIIAJIbHBIX CJIYKallUX, pPA0OTHUKOB

5.1. Uudopmanus ayig 3asiBUTENs. O €ro npaBe MoJaTh Kajlo0y Ha pelieHue U
(wnn) npeiictBue (Oe3nelcTBHE) OpraHa MECTHOTO CaMOYIpaBJiCHHS W (MJIM) €ro
JNOJDKHOCTHBIX JIML, MYHULMIAIBHBIX CIY’KallMX, a TaKXe JOJDKHOCTHBIX JIMII
YIOJIHOMOUYEHHOI'O OpraHa, MPeJOCTABIISIONMX MYHHULHINAIBHYIO yCIyry (paiee -
Kajmooa).

3asgBUTENM MMEIOT MPaBO MOAATh >KAJIOO0y Ha peuieHue W (WiIM) JEeHWCTBHE
(Oe3meiicTBUE) OopraHa MECTHOTO CaMOYTpaBIeHUS W (WIU) €€ JOJHKHOCTHBIX JIHII,
MYHULANAIBHBIX CITyKaIIUX, a TAKXKE JOJKHOCTHBIX JIML YIIOJJHOMOYEHHOIO OpraHa,
MPEAOCTABISAIOIMNX MYHUIIMIIATBHYIO YCIYTY.

Nudopmanus nna 3asBureneid o6 ux mpaBe Ha JocyacOHoe (BHecyaeOHOE)
o0O>kajloBaHWE PElIeHU, NelcTBUil (0e3eiCTBUA), MPUHATHIX (OCYIIECTBISIEMBIX) B
XOJI€ MPEAOCTABICHUS MYHULIMITIAIBHONW YCIyTH, pa3Mmemnaercs Ha EINTY, PIITY.

5.2. Ilpeamer xano0sbl.

[TpenmeTroM xkanoObl SBISIOTCS pelieHus: U AeicTBus (Oe3aeiicTBrue) opraHa
MECTHOT'O CAaMOYIIPaBJICHUS, JOJPKHOCTHOTO JIML[Aa OPraHa MECTHOI'O CaMOYIIPABIICHHUS],
MYHMIIMIIAJIBHOTO CIYKAaIlero, TM00 TOJKHOCTHOTO JIMIA YIIOJIHOMOYEHHOTO OpraHa.

3asBUTENb MOKET OOPATUTHCS C JKajJ000i, B TOM YHUCIIE B CIEIYIOMINX CIIydasx:

HapyLICHUE CPOKAa PETHUCTPALMM 3alpoca O NMPEIOCTABICHUM MYHULHUNAIBHOU
YCIIyTH;

HapyILIEHUE CPOKA NIPEAOCTABICHNS MYHUIUIIAIBHON YCIYTH;

TpeOOBaHHE Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMATUBHBIMU
npaBoBbIMU aktamu Poccuiickon denepanyy, HOpMaTUBHBIMU IPABOBBIMU AKTaMU
KemepoBckoii obnactu - Kyszbacca, MyHMIIMNAJIbHBIMUA IPAaBOBBIMU aKTaMU JUIs
IPEAOCTABIEHUS MYHHUIIMIIAIbHON yCIIYyTH;

OTKa3 B NpPUEME JOKYMEHTOB, IPEJOCTABICHUE KOTOPBIX IPEIyCMOTPEHO
HOPMaTUMBHBIMM NpaBOBbIMU akTamu Poccuiickoii ®enepauny, HOPMaTUBHBIMHU
npaBoBeIMM akTamMu KemepoBckoir oOmactu - Kysbacca, MyHUIIUTIATBHBIMH
IIPaBOBBIMH aKTaMU JUIsl PEJOCTABJICHHUSI MyHULIMITAIBHON YCIIyTH, Y 3asBUTENIS;

OTKa3 B IIPEAOCTABICHUN MYHULIUIIAJILHOM YCIIYT'M, €CIIH OCHOBAaHHs OTKa3a He
IpeyCMOTPEHbI (eiepalibHbIMU 3aKOHAMU U MPUHATHIMA B COOTBETCTBMM C HUMHU
WHBIMHA HOPMAaTHMBHBIMHM NPAaBOBbIMU akTamu Poccuiickon denepanuu, 3aKOHAMU U
WHBIMM HOPMAaTHBHBIMHM NIpaBOBbIMM akTamu KemepoBckoili obnactu - Kysbacca,
MyHULUIIATbHBIMH IIPABOBBIMU aKTAMH;

3aTpeboBaHuUE C 3asIBUTEIS [P IPEAOCTABICHUH MYHULIMITAIbHOM YCITYTH T1aThl,
HE IIPeLyCMOTPEHHON HOpMaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickon denepanny,
HOpPMAaTHBHBIMM TpaBoBbIMU akTamMu KemepoBckoit oOnactu - Kysbacca,
MYHULIMNAIbHBIMU TPABOBBIMU AKTAMHU;



OTKa3 oOpraHa, MPeAOCTaBIIAIOIIEr0 MYHULHUIIAJIBHYIO YCIYTY, JOJKHOCTHOIO
JUIa OpraHa, MpPeJOoCTaBISIOIIET0 MYHULHUIIAJBHYIO YCIyTry, B HCIPABICHHUH
JOMYIICHHBIX UMH OIEYaTOK U OIIMOOK B BBIJJAHHBIX B PE3yJIbTaTe MPEA0CTaBICHUS
MYHUIUNIATBHOU YCIyTH JOKYMEHTAX JINOO HApYILLIEHNUE YCTAHOBJIEHHOTO CPOKA TaKUX
VCIIPABJICHUM;

HapylIeHUE CpOKa WM TOpsAAKAa BBIJAYM JIOKYMEHTOB TIO pe3yjbTaTam
MPEIOCTaBICHUSI MyHUIIUTIATBHON YCITYTH;

IPUOCTAHOBJICHUE MPEOCTABICHUS MYHHUIIMIAIBHOW YCIYT'H, €CITU OCHOBAHMS
IPUOCTAHOBJICHUSI HE TPEIyCMOTPEHbI (elepanibHbIMU 3aKOHAMHU M TMPUHSATHIMHU B
COOTBETCTBHUM C HHUMHM HMHBIMM HOPMAaTHBHBIMU IIPaBOBBIMU akTamu Poccuiickoit
®enepannu, 3aKOHAMU M UHBIMA HOPMATUBHBIMU ITPABOBbIMU akTamMu KemepoBckou
obnactu - Ky3bacca, MyHUIIUTTAIEHEIMU TIPABOBBIMH aKTaMU;

Kanoba noykHa conepxarh:

HAaMMEHOBAaHHWE OpraHa, MpEeJOCTaBIAIOIIEr0 MYHULHUIIAIBHYIO  YCIyTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAoCTaBIISIOIIEr0 MYHULUIIAIBHYIO YCIyTy, JIHOO
MYHUIMOAIBHOTO CIyXallero, pemeHus u JaeulcTtBus (0e3deiicTBUE) KOTOPBIX
00KanyroTcs;

dbamminio, uMs, OTYECTBO (TIOCIIEHEE - MPU HAJUYUU), CBEACHUS O MECTE
KUTEJIHCTBA 3asBUTENS - (PU3NYECKOrO JIMla MO0 HAMMEHOBAHUE, CBEJICHUS O MECTE
HAXOXKJCHUS 3asBUTEIIS - FOPUANYECKOTO JIUIIA, a TAK)Ke HoMep (HoMepa) KOHTAaKTHOTO
tenedoHa, aapec (aapeca) 3MEKTPOHHOM MOYTHI (IIPU HAIMYUU) U TIOYTOBBIH aJipec, Mo
KOTOPBIM JIOJKEH ObITh HAIIPABJICH OTBET 3asIBUTEIIO;

cBefieHusT 00 O00OKalmyembIX peIIeHUsX W JelcTBHsX (0e3neicTBUM) opraHa,
NPEAOCTABISIONIET0 MYHUUUIAIBHYIO YCIyTy, JOJUKHOCTHOTO JIMIIA Oprasa,
MIPEIOCTABIISIONIETO0 MYHULIUTIATIBHYIO YCIIYTY, MO0 MYHHUIIUTAIBHOTO CITY>KaIlEro;

JOBOJIbI, HA OCHOBAaHUU KOTOPBIX 3asBHUTE]Ib HE COIJIACEH C PEIICHHEM U
nerctBueM (0e31eiCTBUEM) OpraHa, MpeaoCTaBISIOIIEr0 MYHHUIMIAIBHYIO YCIYTy,
JOJDKHOCTHOTO JIMIA OpraHa, MPeAOoCTaBISIOIIEr0 MYHULUIAIBHYIO YCIyTy, JIHOO
MYHUIUNIATBHOTO CIIYXallero. 3asBUTEIEM MOTYT OBbITh MPEACTABICHBI JTOKYMEHTHI
(Ipu HAIMYUH ), TIOATBEPKIAIOIINE IOBOIbI 3asIBUTEIS, JIMOO UX KOIMHH.

5.3. Oprad MeCTHOIrO CaMOYIpAaBJEHUS U YIOJIHOMOYEHHbIE HA PACCMOTPEHHE
’KaJ00bI JOJKHOCTHBIE JIMIIA, KOTOPHIM MOXET ObITh HaIpaBiIeHa kajo0a.

XKanoba wHa pemenue, nedictBue (0e3neHCTBUE)  JAOHKHOCTHBIX — JIUIY
YIOJHOMOYEHHOT'O OpraHa IpU MPeJOCTaBICHUU MYHUIUMNAIBHOW YCIYTH MOXKET
ObITh TOJlaHA B aJIMHHHCTPALMIO MYHUIIMIIAIBLHOTO oOpa3oBanus KemepoBckoi
obnactu - Kysbacca.

Kamoba Ha pemenue, aeicTBus (0e31elCTBUE) OTBETCTBEHHOTO CIICIIUAIMCTA -
MYHULIMNAIBHOTO CIIY’KAIETO MOIA€TCsl HAYaIbHUKY YIIOJTHOMOUYEHHOTO OpraHa.

XKanoba Ha peunienue, nerctpus (0e3neicTBYE) HaYadIbHUKA YIIOJHOMOYEHHOTO
oprasa I0JaeTcsl 3aMECTUTEIIO TJIaBbl MyHHIIMIIAIBHOTO 0Opa3oBaHus KemepoBckoi
obnmactu - Kysbacca, kypupyromero chepy oOpa3oBaHus (qanee — 3aMECTHTEINb
TJIaBHI).

Kanoba Ha peiienue, aeictBus (0e3aelCTBUE) 3aMECTUTENS TJIaBbl MOJAETCS
['maBe myHuuumnansHoro oopazosanust Kemeponckoit odnactu - Kysbacca.

5.4. Tlopsiok molayu ¥ paCCMOTPEHHUSI 5Kal0OBbI.



Kanoba nomaercst B mucbMeHHOM (popMme Ha OyMaKHOM HOCHUTENE, B AJIEKTPOHHOU
¢dbopMe B opras, IpeaoCTaBISIONIUN MyHUIIUTAIBHYIO YCIYTY.

XKanoba Ha pemienuss u AeiicTBusa (Oe3nelcTBUE) OpraHa, MpeAoCTaBIIAIONIETO
MYHUIMOAIbHYIO YCIYTy, JOJDKHOCTHOTO JIML@ OpraHa, MpeloCTaBisIOLIEro
MYHUIMOAIbHYIO YCIYry, MYHHUIIMOAIBHOTO CIY>Kallero, pyKOBOAMTEINs OpraHa,
MPEIOCTABIISIONIET0 MyHUIIMTIATBHYIO YCIYTY, MOKET ObITh HampaBlieHa IO TOYTe, C
UCIOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHOW cetn  «MHTepHeT»,
opuIMaILHOrO caiiTa OpraHa, Ipea0CTaBISIONIEr0 MyHUIIUIAIBHYIO YCIYTY, €IMHOTO
nopraja rocyJJapCTBEHHbIX U MYHHUIIMIAIBHBIX YCIYT JTUOO PErMOHAIBLHOTO MopTaia
rOCYJIapCTBEHHBIX M MYHMIMIIAJIbHBIX YCIYT, @ TaKKe€ MOXET ObITh MPHUHATA HpU
JMYHOM IIPUEME 3asIBUTEIISL.

B cnyuae momaum >kanoObl MpH JIMYHOM IpHUEME 3asBUTENb IMPEACTABISET
JOKYMEHT, yJAOCTOBEPSIOIMN €ro JUYHOCTh B COOTBETCTBHM C 3aKOHOIATEIbCTBOM
Poccuiickon ®@enepanumn.

B cnyuae, ecnm xamoba momaercs 4epe3 IMPEACTaBUTENS 3asBUTENS, TaKkKe
NPENCTaBIAETCS JOKYMEHT, MOATBEP)KIAIOIIMN TMOJHOMOYUS Ha OCYIIECTBIICHHUE
JNIEUCTBUA OT HMEHHU 3asBUTENA. B KauecTBe JOKYMEHTa, MOATBEPKIAAIOIIETO
MOJIHOMOYHMSI Ha OCYILIECTBIIEHUE JEUCTBUNA OT UMEHU 3asBUTEISA, IPEACTABIISIETCS:

oopMIIeHHass B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoit denepanuu
JIOBEPEHHOCTD (7151 GPU3UYECKUX JIUIT);

oopMIIeHHAasi B COOTBETCTBUHU C 3aKOHOJATEIhCTBOM Poccuiickoit deneparuu
JOBEPEHHOCTb, MOANUCAHHAS PYKOBOJAUTEIEM 3asBUTEIS HIIN YITIOJTHOMOYEHHBIM 3THM
pyKoOBOAUTEEM JIUIIOM (IJ1s1 FOPUANYECKUX JIUIT);

KOIKS pelieHus] 0 Ha3HAYeHUW WM 00 m30paHuu aubO MpUKa3a O Ha3HAYCHHUH
¢u3nyecKkoro Jauila Ha JIOJDKHOCTb, B COOTBETCTBUU C KOTOPBIM Takoe (pU3MUecKoe
JUL0 00J1aJaeT IPABOM JIEHCTBOBATH OT UMEHU 3asiBUTEINSI 0€3 T0BEPEHHOCTH.

[Ipu mnomade kamoObl B DIEKTPOHHOM BHUAE JOKYMEHTBI MOTYT OBITh
IpPEICTaBICHbl B (POpPME 3IIEKTPOHHBIX TOKYMEHTOB, MOJANUCAHHBIX AJIEKTPOHHOU
IIOAIACBHI0, BHJ KOTOPOM MPEAYCMOTPEH 3aKOHOIATENILCTBOM  Poccuiickon
®denepanuu, OpU 3TOM JOKYMEHT, YIOCTOBEPSAIOMIMI JIMYHOCTH 3asBUTEINS, HE
Tpedyercs.

B cnydae, ecnu xanoba nogaHa 3asBUTENIEM B OpraH (AOKHOCTHOMY JIMILY), B
KOMITIETEHIIUIO KOTOPOr'0 HE BXOJUT MPUHATHE PEIIECHUS TI0 Kano0e, B TEUEeHUE TPeX
pabouux OHEW cO AHS €€ perucTpaluu yKa3aHHbIM OpraH HampaBiseT >kajoly B
YIOJIHOMOYEHHBIN Ha €€ pacCMOTPEHHUE OpraH U B MUCbMEHHOU popme nudpopmupyer
3asiBUTENIS O MIEPEHANPABICHUH KaJIOObI.

[Ipy 3TOM CpPOK paccCMOTPEHHs KajloObl HMCUUCISIETCA CO JHS PETUCTpaluu
’KaJI0ObI B YIIOJIJHOMOYEHHOM Ha €€ paCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpPEHHUS KaIOOBbI.

Kanoba, moctynuBmias B YIOJIHOMOYEHHBI HAa €€ pPACCMOTPEHUE Opra,
HNOJJICKUT PErucTpalMyd HE IMO3JHEE CIEAYIOIIero padoyero JHS CO JHSA €€
nocrymiaeHus. XKanoba paccmarpuBaercss B TeueHue 15 pabouux AHell co OHS ee
perucTpanuu.

B cnyuyae oOkanoBaHusl OTKa3za opraHa, MpPeJOCTABIISIIOUIETO0 MYHHUIIMIAIbHYIO
yCIIyTY, €ro JOJDKHOCTHOTO JIMIAa B MpPHUEME JIOKYMEHTOB Yy 3asBHUTENS JHMOO B



WCIIPABJIICHUHN JOMYIIEHHBIX OIEYaTOK M OMHOOK WM B CiIydae O0KaJIOBaHUS
3asBUTEJIEM HAPYIICHUS YCTAHOBIICHHOTO CpOKa TaKUX MCOpaBICHUN kalioda
paccMaTpuBaeTCs B TeUCHHUE S5 pabouuX JTHEHM CO JTHS €€ pEerucTpalu.

5.6. IlepeueHb OCHOBaHUM MJi NMPUOCTAHOBIIEHHS] PACCMOTPEHMS KaJIOObI, B
Cly4ae €Clid BO3MOXHOCTh MPUOCTAHOBJICHUSA MPEAYCMOTPEHA 3aKOHOJATEIbCTBOM
Poccuiickoii @enepanun u 3akoHoaTenbcTBoM KemepoBckoit obnactu - Ky3bacca.

OcHoBaHM# I IPUOCTAHOBJICHUS] PACCMOTPEHHMS JKaJIOObI 3aKOHOATEILCTBOM
Poccuiickoit @eneparuu u 3akoHoAaTeIbCTBOM Kemeporckoii o6mactu - Ky3bacca He
MPEyCMOTPEHO.

5.7. Pe3ynbTat paccMOTpEHHUs 5Kaao0bl.

ITo pesympTaTaM pacCMOTPEHHUS Kajdo0bl MPUHUMACTCS OJHO M3 CICAYIOITUX
pELICHUN:

YAOBIIETBOPUTH K00y

OTKa3aTh B YJOBJIETBOPEHUH KAIOOBI.

B cinyuae npusHaHus KaloObl TOMJIEKAIIECH YJIOBIECTBOPEHUIO B OTBETE
3asBUTEJII0, YKQ3aHHOM B IMYHKTE 5.4 HACTOSIIEro aJfMUHUCTPATUBHOIO PEIrIaMEHTa,
naercs uHopManuMs O JIEUCTBUAX  YINOJHOMOYEHHOTO OpraHa B  LEJAX
HE3aMEJUIUTEILHOTO  YCTPAHEHUSl BBISBJICHHBIX HAPYUIEHUM TIpU  OKa3aHUU
MYHUIUIIAIBHON YCIYyTH, a TaKXe MPUHOCATCS W3BUHEHMS 3a JOCTaBJICHHBIC
Heya00CTBa M YyKaspIBaeTCss WHQOpMamus O JadbHEUIIUX JACHCTBHSAX, KOTOPHIE
HEO0OXOIMMO COBEPIIUTD 3aBUTEIIIO B LIEJIAX MOTYUYCHHUS] MyHUITUITAIbHOW YCIYTH.

B cnydae mpusHaHms kanoObl, HE MOJJICKAIICH YIOBICTBOPCHHUIO B OTBETE
3asBUTENI0, YKA3aHHOM B MYHKTE 5.4 HACTOSIIETO aJIMUHUCTPATUBHOTO PErIaMEHTa,
JAFOTCS apTyMEHTUPOBAHHBIC PA3bsICHEHUS O MPUYMHAX MPUHATOTO PEIICHUS, a TAKXKE
uHbOpMAITS O MOPSAKE 00KATOBAHUS IPUHSITOTO PEIICHUS.

B ciyyae yctaHOBiEHUS B XOJ€ WIHM MO PE3yJbTaTaM PacCMOTPEHUS KanoObl
MPU3HAKOB COCTaBa aJMUHUCTPATUBHOTO MPABOHAPYIICHUS WIM MPECTYIUICHUS
CIECLMAIIUCT OpraHa MECTHOTO CaMOYMPABJICHUS, CIEIUATUCT YIOJIHOMOUYEHHOTO
opraHa, HaJeJICHHBIN MOJHOMOYHUSMHU IO PACCMOTPEHUIO Kajo0, He3aMeTUTEIHHO
HaIpaBJIIeT UMEIOIIHNECS MaTepUalbl B OpraHbl IPOKYPATYPHI.

B ynoBneTBopeHun xxano0bl OTKa3bIBACTCS B CIACAYIOUIUX CIIyYasx:

*ano0a rnpru3HaHa He0OOCHOBAHHOM;

HaJIM4KMe BCTYNHUBIIETO B 3aKOHHYIO CUJTY PellIeHUs Cy/ia, apOUTPakHOTO Cy/ia o
)Kajgo0e 0 TOM Ke IIPEeAMETE U IO TEM KEe OCHOBAHUSIM;

mojayva >kajoObl JTUIIOM, TTOJTHOMOYHS KOTOPOTO HE IOJTBEPIKISHBI B TOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAATeIbCTBOM Poccuiickon denepaiuu;

HaJW4Yue PCEIICHHS MO0 >Xajno0e, MPHHATOTO paHee B OTHOIICHHWH TOTO JKE
3aBUTEIIS U 10 TOMY K€ TIPEAMETY JKaJIOOBI.

YTOTHOMOYEHHBIM OpraH BIpaBE OCTaBUTH kKajaoOy Oe3 OTBETa B CIEAYIOUIUX
ClIy4asix:

HaJIM4YME B KAJI00€ HELEH3YPHBIX JIMOO OCKOPOMTENBHBIX BBIPAXKEHH, yrpo3
YKU3HU, 3IOPOBBIO U UMYIIIECTBY JOJKHOCTHOTO JIUIIA, & TAK)KE YJIEHOB €r0 CEMbH;

OTCYTCTBHUE BO3MOXHOCTH MPOYUTATh KaKyl-JIMOO 4YacTh TEKCTa >KaJIOOHI,
dbamminio, UMs, OTYECTBO (MOCIEIHEE - MPU HAIMYMHU) W (WJIM) TOYTOBBIA ajpec
3asBUTEIIS, YKa3aHHBIC B JKajlo0e.



B ciydae yctaHoBieHHs B XOJ€ WM MO PE3yJbTaTaM PacCMOTPEHHUS KalOObI
IPU3HAKOB COCTaBa aIMUHUCTPATUBHOIO MPAaBOHAPYLIECHUS WM MPU3HAKOB COCTaBa
NPECTYIJIEHUSI JOJDKHOCTHOE JIMILO, YMOJTHOMOYEHHOE Ha PAacCMOTPEHHUE Kayloo,
HE3aMEIJIMTENbHO  HANpaBIsE€T  COOTBETCTBYIOUIME  MaTepHalibl B OpPTraHbl
POKYpaTypHI.

5.8. Tlopsanox wuHGOPMHUPOBAHUSA 3aABUTENS O pE3yJIbTaTax pPacCMOTPEHUS
KaI0OBI.

He no3anee aHs, ciedyroliero 3a JHEM MPUHATHUS PEIICHHS, 3asBUTENIO B
NUCbMEHHOMN (hopMe U, TIO JKETaHUIO 3asIBUTEINS, B AJIEKTPOHHOU (hopMe HampaBIsgeTCs
MOTHBUPOBAHHBIN OTBET O pe3yIbTaTaX PACCMOTPEHHUS JKal0ObI.

B oTBere 1o pe3ynpTaTaM pacCMOTPEHUS KaT00bl YKa3bIBAIOTCS:

HAMMEHOBAaHUWE OpraHa, MPEJOCTABISAIONIEIT0 MYHHUIHMNAIbHYI  YCIYTY,
PacCMOTPEBILIETO kKajlo0y, NOKHOCTh, (paMumus, uMs, OT4eCTBO (TIOCIIEIHEE - MPU
HaJIMYKH) €ro JOJKHOCTHOTO JIMLA, IPUHIBLIETO PEIICHUE 10 Ka00e;

HOMEp, JaTa, MECTO NPUHSATUS PEILICHUS, BKIIIOYAsi CBEICHUS O JIOHKHOCTHOM
JUIE, peuieHue Win aerctBue (0e3aeicTBre) KOTOPOro ooxanyercs;

dbamuiiusi, UMsi, OT4eCTBO (IMOCIEAHEE - MNPH HAIUYMM) WM HAWUMEHOBAHUE
3asIBUTES;

OCHOBAHMS JIsl IPUHSTHUS PEIICHUS 110 KaI0OE;

PUHSTOE T10 KaJlo0e peleHue;

B cly4yae, eciad >kajno0a mpu3HaHa OOOCHOBAaHHOHM, - CpPOKHM YCTpaHEHHUS
BBISIBJICHHBIX HApYIICHW, B TOM YHCIE€ CPOK MPEIOCTABICHUS pe3ysbTaTa
MYHUITUTIATHBHOU YCITYTH;

CBEJICHUS O TMOPSAKE 00KaJTOBaHUS IPUHATOTO MO KAI00E PelIeHUs.

OtBer MmO  pe3yidbTaTaM  pPACCMOTPEHHS  JKajloObl  TOJAMKMCHIBAETCS
YIOJHOMOUYEHHBIM Ha PACCMOTPEHUE KATOO0BI JOIKHOCTHBIM JTUI[OM.

5.9. lopsinok 00kanoBaHus pelIeHUs O Kanooe.

3asBUTENb BIpaBe O00XaJlOBaTh PEIICHUS, NPUHATBIE IO pe3yJibTaram
paccMOTpeHust  >kajoObl, B  MOpSAJKE,  YCTAHOBJIEHHOM  JCHCTBYIOUIUM
3aKOHOJJATEIbCTBOM.

5.10. TIlpaBo 3asBuUTENs Ha MOJyYeHUE HUHPOPMALUMU U JOKYMEHTOB,
HEOOXOAMMBIX J1J11 000CHOBAHHUS U PACCMOTPEHUS KaTOOBI.

3asgBuUTENb MMEET IMpaBO Ha TMojdydyeHue UHPOpMAMM U JOKYMEHTOB,
HEOOXOAMMBIX JIJIi OOOCHOBaHMSI M PACCMOTPEHHUS KaloObl, €CIM HHOE He
IPELYCMOTPEHO 3aKOHOM.

5.11. Cnocobsl wuHGOPMHUpPOBAHUS 3asBUTEICH O TMOPSAKE TOJaYu M
PacCMOTPEHHUS JKAJTOOBI.

Nudopmarus o mopsnke mogadud M PacCMOTPEHHs KaloObl pa3MemaeTcs Ha
opUIMaNTBHOM CalTe aAMHUHUCTPALMA MyHULIUIIATBHOTO 00pa3oBaHusi KemepoBcko
obnactu - Ky3zbacca B uH(pOpMaliMOHHO-TEIEKOMMYHUKAIMOHHOM cetu « HTEepHeTY,
Ha caiiTe yNOJHOMOYEHHOI'O OpraHa B MH(OPMALMIOHHO-TEIEKOMMYHHKAMOHHOM
cetu «Uutepuer» (mpu Hamuuuu), EIT'Y, PIIIY, uHdbopmMalMOHHBIX CTEHIax B
MOMEIIEHUSIX TpUeMa W BbIJAYM JIOKYMEHTOB, a TakXKe MPeI0CTaBIICTCS
HEMOCPEJICTBEHHO  COTPYJHUKAMHM  YINOJHOMOYEHHOI'O OpraHa TMpu JUYHOM
oOpalieHuu 3asiBUTenel, tenedonaM isi CpaBoOK, a TakkKe B MUCBMEHHON ¢opme



MOYTOBBIM OTIPABIECHUEM JHOO NMEKTPOHHBIM COOOIICHUEM IO aJIpecy, YKa3aHHOMY
3asIBUTEIIEM.

5.12. Tlopsanmok pnocyaeOHOro (BHECyAeOHOro) o0O0XajaoBaHUSI PELIICHUM WU
JNENCTBUI (6e3neiicTBu) YIIOJITHOMOYEHHOTO oprasa, PYKOBOJUTENS
YIOJHOMOUYEHHOIO opraHa Jub0o crheuuagucra YINOJHOMOYEHHOrO — opraHa
OCYHIECTBJISIETCS B COOTBETCTBUU ¢ DenepanbHbiM 3aKOHOM OT 27.07.2010 Ne 210-D3,
nocranHoBienueM IIpaButenscrBa Poccuiickoit @enepanuu ot 16.08.2012 Ne 840 «O
MOpSAJIKE TI0JIa4d M PAcCMOTpEHHUs >kKajo0 Ha penieHus u JaedcTBus (Oe3nencTBue)
dbenepanbHbIX OpPraHOB HUCHOJHUTENBHONM BIACTH M MX JIOJDKHOCTHBIX JIHIIL,
denepanbHbIX TOCYJApPCTBEHHBIX CIIyXAIIUX, JOHKHOCTHBIX JIMI] TOCYIapCTBEHHBIX
BHEOIOKETHRIX (hoHI0B Poccuiickoit deneparuu, rocy1apCTBEHHBIX KOPIIOpAITHii,
HAJICJICHHBIX B COOTBETCTBUU C (enepaibHbIMU 3aKOHAMH TIOJHOMOYHUSMH TIO
[IPEIOCTABIECHUIO I'OCYIaPCTBEHHBIX YCIYT B YCTAHOBJIEHHOU cepe NeATeTbHOCTH, U
UX JOJDKHOCTHBIX JIML, OPraHU3alMM, MPEeayCMOTPEHHBIX 4dacThio 1.1 crarem 16
®enepanbHoro 3akoHa «OO0 opraHu3aluy NPEJOCTABICHHUS T'OCYAapCTBEHHBIX U
MYHULUNAIBHBIX YCIYT», U HMX pPAaOOTHUKOB, a TakXe MHOTO(DYHKIIMOHAIBHBIX
IEHTPOB TMPEIOCTABICHUSI TOCYJAPCTBEHHBIX W MYHMIIMIAIBHBIX YCIYT W UX
paboTHUKOBY U noctaHoBieHreM Komerun Aamunuctpauuu Kemeposckoit o0nactu
or 11.12.2012 Ne 562 «O6 ycranoBnennr OCcOOEHHOCTEH MOAAYM U PACCMOTPCHHS
*Kano0 Ha pemeHus U JedcTBUA (0e3leiicTBUE) UCHOJHUTEIBHBIX OpraHoB
rocyaapcTBeHHou Biiactu KemepoBckoil 00JacTH U MX JOHKHOCTHBIX JIMIL, a TaKXKe
TOCYJapCTBEHHBIX  TPaXIaHCKUX  ciyxkammx KemepoBckoit  obmactu  mpu
MPEAOCTABIECHUU FOCYIAPCTBEHHBIX YCIYT».



[Ipunoxenue 1

K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY
MIPEIOCTABIICHNS MyHUIIMIIAJILHON yCIIyTH
«3auuncieHue B 00pa3oBaTEIbHOE YUPEKACHUEH

3asiBJIeHHE
0 3a4NCJIEHHH B 00pa3oBaTeIbHOE YUpeKIeHne

MBOY «COHI Ne 40»

aupexTtop Muiabcurosa T.M.
(HanMeHOBaHUE YIIOJTHOMOYEHHOTO OpraHa)
(pamunus, THUIMATBI PYKOBOAUTEIS)

(pamunus, uMs, 0TYECTBO (MTOCIIeTHEE — IPU HATUYUH) 3asIBUTEIS -

poauTtens (3aKOHHOTO TPEJICTAaBUTENS) HECOBEPILICHHOIETHETO)
MTPOYKUBAIOMIETO TI0 aApecy:
HAC. MyHKT
yIIHIA
JIOM
KB.
TEJL.
JlaTa ¥ MECTO POKJICHUS peOeHKa:
aJIpec MECTa KHUTEIbCTBA PEOCHKA:

3ASBJIEHUE
[Ipoury Bac npunsTh Moero (Moro) celHa (104b) (CbIHA WJIM JOYb MOETO JJOBEPUTEIIS)

(pamunms, nms, oT4ecTBO (TIOCIIEAHEE - NP HAJTHYNK) peOeHKa)
JlaTa poXKACHUS Mecro poxaeHus
(aucio, MecsIIl, ro)
B KiaccC

(HanmeHOBaHUE 00Pa30BATEIBHON OpPraHU3aIIH)
Jomamnuii agpec
Tenedon:
Panee wmoii (Mos) cbIH (I0Yb) (CBIH WM J0Yb MOETO JOBepuTens) oOydaics (oOydanach)

B
(roe oOyyancst peOeHOK, 00pazoBaTeNbHasi OpraHN3aNus, Ha3BaHHE HACEIICHHOTO MyHKTA)

Martsb:

(pamunusi, uMsi, 0TYECTBO (TIOCIICAHEE - P HATMYNH))
Jomamnuii aapec
Tenedon:
Orew:

(pammms, umMs1, oT4eCTBO (TIOCHIEAHEE - TIPH HAIUINH))
Jomarmnunii agpec
Tenedon:
SA3pIk 00yueHus
O3HakoMJIEH/a CO CIIEAYIOMUMU JOKYMEHTaAMH YUPEKACHUS:
- YcTaB yupeKIeHUS;
- JIunen3us Ha ocyIiecTBIeHHE 00pa30BaTEIbHOMN AESITETbHOCTH;
- CBHIETENBCTBO O TOCYIAPCTBEHHON aKKPEAUTAIIHH;
- OcHoBHasi oOpa3oBaTeNibHas IPOrpaMMa U JIp. TOKYMEHTHI, pErIaMeHTHPYIOIINE OpraHU3aIuio U
OCYIIECTBIICHUE 00Pa30BaATEIBLHON NEATCIILHOCTH, TIPaBa H 00SI3aHHOCTH YUaIIerocs.
CBoeil moAMUCHIO 3aBepsit0 corjacue Ha 00paboTKy MOUX MEePCOHATBHBIX TAHHBIX U MEPCOHATBHBIX
JIAHHBIX MOET0 peOCHKa B COOTBETCTBUU C ACHCTBYIOIIUM 3aKOHOJATEIHCTBOM.
Jara:
Tloanucse:
Ilonmuce:




[Ipunoxenue 2

K aJIMUHUCTPAaTUBHOMY PEIJIaMEHTY
MIPEIOCTABIICHNS MyHUIIMIIAJILHON yCIIyTH
«3auuncieHue B 00pa3oBaTEIbHOE YUPEKACHUEH

(HOHHOG HAanMCHOBaHHUE YIIOJJTHOMOYEHHOIO OpraHa,

oT
@®.1.0. (mpu HATMYUH) TPAKIAHIHA TTOJTHOCTHIO.
(ampec mpoXKUBaHMS rPaXKJaHUHA
(KoHTaKTHBIH TenedoH, agpec AMEKTPOHHON
MOYTHI, IOYTOBBIN ajpec)
3asBieHuE

00 HcIpaBlIeHNH OIMOOK U ONEYaTOK B JJOKYMEHTAaX, BbITAHHBIX
B pE3yJbTaTe NPEIOCTABICHUS MyHUIIUIIAIBHON YCIyTH

[Ipomry ucnpaBuTh OmuOKyY (OTIEYaTKy) B

(PEKBU3UTHI JOKYMEHTA, 3asiBIICHHOTO K HCIIPABIICHHIO)
OIIMOOYHO yKa3aHHYI0 HHPOPMAIIUIO

3aMCHUTH Ha

OcHoBaHue JJ1s1 UCIIPABJICHUS OMIUOKH (OTICYaTKH):

(cchlTKa Ha TOKYMEHTAITHIO)

K 3asgBienunio npuiIarar0TCsd CJICAYOMUC NOKYMCHTEI 10 OITUCH:

l.
2.

(monmuce) (pacmmdpoBKa MOAMKCH)
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